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SCOTTISH STATUTORY INSTRUMENTS

2016 No. 339
TRIBUNALS AND INQUIRIES

The First-tier Tribunal for Scotland Housing and
Property Chamber (Procedure) Regulations 2016

Made - - - - 27th October 2016
Laid before the Scottish

Parliament - - - - 31st October 2016
Coming into force - - 1st December 2016

The Scottish Ministers make the following Regulations in exercise of the powers conferred by
section 55(1) and paragraph 4(2) of schedule 9 of the Tribunals (Scotland) Act 2014(1), sections
17(2) and (3), 19(3), 24(1) and (3), 32(2) and (4), 34(1), 48(2) and 53(3) of the Housing (Scotland)
Act 1988(2), paragraph 8(1)(a) of schedule 5 of the Rent (Scotland) Act 1984(3) and all other powers
enabling them to do so.

In accordance with paragraph 4(3) of schedule 9 of the Tribunals (Scotland) Act 2014, they have
consulted the President of Tribunals and such other persons as they considered appropriate.

Citation and commencement

1.—(1) These Regulations may be cited as the First-tier Tribunal for Scotland Housing and
Property Chamber (Procedure) Regulations 2016 and the Rules set out in schedule 1 may be cited
as the First-tier Tribunal for Scotland Housing and Property Chamber Rules of Procedure 2016.

(2) These Regulations come into force on 1st December 2016.

Application of the First-tier Tribunal for Scotland Housing and Property Chamber Rules of
Procedure 2016

2. The First-tier Tribunal for Scotland Housing and Property Chamber Rules of Procedure 2016
set out in schedule 1 apply to proceedings before the First-tier Tribunal for Scotland Housing and
Property Chamber when exercising the functions transferred to it by—

(1) 2014 asp 10.

(2) 1988 c.43. Section 17(3) was amended by paragraph 16 of schedule 6 of the Housing (Scotland) Act 2006 (asp 1) (“the 2006
Act”). Section 19(3) was amended by paragraph 85(b) of schedule 17 of the Housing Act 1988 (c.50). Section 24(1) was
amended by paragraph 100(a) of schedule 11 of the Local Government and Housing Act 1989 (c.42). Sections 24(3), 34(1)
and 48(2) were amended by paragraph 16 of schedule 6 of the 2006 Act. Section 55(1) contains a definition of “prescribed”
relevant to the exercise of the statutory powers under which these Regulations are made. The functions of the Secretary of
State were transferred to the Scottish Ministers by section 53 of the Scotland Act 1998 (c.46).

(3) 1984 c.58. Paragraph 8(1) was amended by paragraph 5 of schedule 6 of the 2006 Act.
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(a) regulation 3(1) of the First-tier Tribunal for Scotland (Transfer of Functions of the
Homeowner Housing Committees) Regulations 2016(4);

(b) regulation 3(1) of the First-tier Tribunal for Scotland (Transfer of Functions of the
Homeowner Housing Panel) Regulations 2016(5);

(c) regulation 3(1) of the First-tier Tribunal for Scotland (Transfer of Functions of the Private
Rented Housing Committees) Regulations 2016(6); or

(d) regulation 3(1) of the First-tier Tribunal for Scotland (Transfer of Functions of the Private
Rented Housing Panel) Regulations 2016(7).

Forms

3. The forms set out in schedule 2 are the forms to be used for the purposes of the provisions
of the Rent (Scotland) Act 1984(8) and the Housing (Scotland) Act 1988(9) which are referred to
in those forms.

Revocations

4. Schedule 3 has effect.

St Andrew’s House,
Edinburgh ANNABELLE EWING
27th October 2016 Authorised to sign by the Scottish Ministers

(4) S.S.L2016/335.
(5) S.S.L2016/336.
(6) S.S.L2016/337.
(7) S.S.L2016/338.
(8) 1984 c.58.
(9) 1988 c.43.
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PART 1

General provisions

Interpretation

1.—(1) In these Rules—
“the 2014 Act” means the Tribunals (Scotland) Act 2014;
“chairing member” means the chairing member of the First-tier Tribunal, who—

(a) where the First-tier Tribunal is composed of a legal member alone or a legal member
with one or two ordinary members, is the legal member; and

(b) where the First-tier Tribunal is composed of an ordinary member alone, is the ordinary
member;

“Chamber President” means the Chamber President of the First-tier Tribunal,

“electronic communication” has the meaning given to it by section 15(1) of the Electronic
Communications Act 2000(10) (general interpretation) and “electronic signature” has the same
meaning as in section 7 of that Act(11);

“First-tier Tribunal” means the First-tier Tribunal for Scotland Housing and Property Chamber;
“lay representative” means a representative of a party who is not a legal representative;

“party” includes, unless the context requires otherwise, the homeowner, the property factor,
the tenant, the landlord, the third party applicant or any other person sisted to be a party to
the proceedings;

“representative” means a lay representative or a legal representative of a party; and

“writing” includes an electronic communication which has been recorded and is consequently
capable of being reproduced; and cognate expressions are to be construed accordingly.

(2) Where terms are used in these Rules which are defined terms in the Housing (Scotland) Act
2006 or the Property Factors (Scotland) Act 2011(12), the definitions in those Acts in respect of
those terms apply to these Rules.

Requirements for making an application

2. In relation to an application—

(a) itis held to have been made on the date that it is lodged if, on that date, it is lodged in the
prescribed manner as set out in rules 13 and 14, or 42 or 54, as appropriate;

(b) the Chamber President or another member of the First-tier Tribunal, under the delegated
powers of the Chamber President, must determine whether the application has been lodged
in the prescribed manner by assessing whether all mandatory requirements for lodgement
have been met; and

(c) if it is determined that the application is not lodged in the prescribed manner, the First-
tier Tribunal may request further documents, and the application shall be held to be made
on the date that the First-tier Tribunal receives the last of any outstanding documents
necessary to meet the prescribed manner for lodgement.

(10) 2000 c.7.
(11) Section 7 was amended by S.1. 2016/696.
(12) 2011 asp 8.
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The overriding objective

3.—(1) The overriding objective of the First-tier Tribunal is to deal with the proceedings justly.
(2) Dealing with the proceedings justly includes—

(a) dealing with the proceedings in a manner which is proportionate to the complexity of the
issues and the resources of the parties;

(b) seeking informality and flexibility in proceedings;
(c) ensuring, so far as practicable, that the parties are on equal footing procedurally and are

able to participate fully in the proceedings, including assisting any party in the presentation
of the party’s case without advocating the course they should take;

(d) using the special expertise of the First-tier Tribunal effectively; and

(e) avoiding delay, so far as compatible with the proper consideration of the issues.

Application of the overriding objective

4.—(1) The Chamber President and the First-tier Tribunal must seek to give effect to the
overriding objective when—

(a) exercising any power under these Rules; and
(b) interpreting any rule.

(2) In particular the Chamber President and the First-tier Tribunal must manage the proceedings
in accordance with the overriding objective.

(3) The parties must assist the Chamber President or the First-tier Tribunal to further the
overriding objective.

Review

5.—(1) An application of a party for a review under section 43(2)(b) of the 2014 Act must be
made in writing to the First-tier Tribunal within 14 days after the day of the decision and must state
on what grounds the decision should be reviewed (whether on the grounds of error of fact or law
or both).

(2) If at any stage in the proceedings the First-tier Tribunal is satisfied that an application under
paragraph (1) is totally without merit, it may refuse the application by giving notice to the applicant
in writing that it has refused the application as totally without merit.

(3) The First-tier Tribunal must send a copy of any application referred to in paragraph (1) to
any other party involved in the proceedings within 10 working days after the day of receipt of the
application.

(4) A notice of the decision arising from a review referred to in paragraph (1) or from a review
at the instance of the First-tier Tribunal itself under section 43(2)(a) of the 2014 Act and reasons for
the decision must as soon as reasonably practicable be sent by the First-tier Tribunal to each party.

(5) Where on review of any decision the First-tier Tribunal is considering setting it aside, or
setting it aside and re-deciding it (but not in deciding to confirm any decision or correct some minor
or accidental error contained in it) it must not set it aside, or set it aside and re-decide it, without
first giving each party an opportunity to make representations to it before any decision is made to
set it aside, or set it aside and re-decide it.

(6) The members of the First-tier Tribunal making any decision in relation to a review referred
to in paragraph (1) or at the instance of First-tier Tribunal itself under section 43(2)(a) of the 2014
Act must as far as reasonably practicable be the same members who made the decision to which
the review relates.
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(7) The First-tier Tribunal may on cause shown, if in the interests of justice, extend the period
of 14 days referred to in paragraph (1).

(8) The 30 days referred to in regulation 2(1) of the Scottish Tribunals (Time Limits) Regulations
2016(13) in respect of an application to the First-tier Tribunal is extended by any review period.

(9) In this rule “review period” means the time period between an application by a party under
paragraph (1) for a review or, as the case may be, the First-tier Tribunal’s decision to review a
decision at its own instance under section 43(2)(a) of the 2014 Act and the receipt by a party of a
notification under paragraph (4).

Application for permission to appeal a decision of the First-tier Tribunal

6. An application for permission under section 46(3)(a) of the 2014 Act must be made in writing
and must—

(a) identify the decision of the First-tier Tribunal to which it relates;
(b) identify the alleged error or errors of law in the decision; and

(c) state the ground or grounds of appeal.

First-tier Tribunal’s decisions on applications for permission to appeal
7.—(1) The First-tier Tribunal must decide whether to give permission to appeal on each ground
of appeal.

(2) The First-tier Tribunal must provide a record of its decision to the parties and any interested
party as soon as reasonably practicable.

(3) If the First-tier Tribunal refuses permission on a ground of appeal it must provide with the
record of its decision—

(a) a statement of its reasons for such a refusal; and

(b) notification of the right to make an application to the Upper Tribunal for permission to
appeal and the time within which, and the method by which, such an application must be
made.

Representatives

8—(1) A party may be represented in any proceedings by a legal representative or lay
representative whose details must be communicated to the First-tier Tribunal prior to any hearing.

(2) A party may show any document or communicate any information about the proceedings
to that party’s legal representative or lay representative without contravening any prohibition or
restriction on disclosure of the document or information.

(3) Where a document or information is disclosed under paragraph (2), the legal representative
or lay representative is subject to any prohibition or restriction on disclosure in the same way that
the party is.

(4) Anything permitted or required to be done by a party under these Rules, a practice direction
or an order may be done by a lay representative, except signing of an affidavit or precognition.

(5) The First-tier Tribunal may order that a lay representative is not to represent a party if—

(a) it is of the opinion that the lay representative is an unsuitable person to act as a lay
representative (whether generally or in the proceedings concerned); or

(b) itissatisfied that to do so would be in the interests of the efficient administration of justice.

(13) S.S.1.2016/231.
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Supporters

9.—(1) A party who is an individual may be accompanied by another person to act as a supporter.
(2) A supporter may assist the party by—
(a) providing moral support;
(b) helping to manage tribunal documents and other papers;
(c) taking notes of the proceedings;
(d) quietly advising on—
(i) points of law and procedure;
(i1) issues which the party might wish to raise with the tribunal.

(3) A party may show any document or communicate any information about the proceedings
to that party’s supporter without contravening any prohibition or restriction on disclosure of the
document or information.

(4) Where a document or information is disclosed under paragraph (3), the supporter is subject
to any prohibition or restriction on disclosure in the same way that the party is.

(5) A supporter may not represent the party.
(6) The First-tier Tribunal may order that a person is not to act as a supporter of a party if—

(a) itis of the opinion that the supporter is an unsuitable person to act as a supporter (whether
generally or in the proceedings concerned); or

(b) itis satisfied that to do so would be in the interests of the efficient administration of justice.

Expenses

10.—(1) The First-tier Tribunal may award expenses as taxed by the Auditor of the Court of
Session against a party but only where that party through unreasonable behaviour in the conduct of
a case has put the other party or parties to unnecessary or unreasonable expense.

(2) Where expenses are awarded under paragraph (1), the amount of the expenses awarded and
recoverable under that paragraph shall be the amount of expenses required to cover any unnecessary
or unreasonable expense incurred by the party or parties in whose favour the order for expenses is
made.

Prohibition on recording of proceedings by parties

11. The First-tier Tribunal may prohibit photography, or any audio or visual recording of the
proceedings, except in so far as is required to make reasonable adjustments to accommodate the
disability of a party or a party’s representative or supporter.

PART 2

Procedure in respect of homeowner applications

Application of Part 2 and interpretation

12.—(1) This Part of the Rules applies to proceedings before the First-tier Tribunal when
exercising the functions transferred to it by—
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(a) regulation 3(1) of the First-tier Tribunal for Scotland (Transfer of Functions of the
Homeowner Housing Committees) Regulations 2016(14);

(b) regulation 3(1) of the First-tier Tribunal for Scotland (Transfer of Functions of the
Homeowner Housing Panel) Regulations 2016(15);

(2) In this Part of the Rules—
“the Act” means the Property Factors (Scotland) Act 2011(16);
“application” means an application under section 17(1) of the Act;
“hearing” includes any resumed hearing;

“homeowner’s concern” means the homeowner’s reason for considering that the property
factor has failed to carry out the property factor’s duties or, as the case may be, to comply with
the section 14 duty;

“the proceedings” means the proceedings in relation to the making of a decision under
section 19(1), 21(1) or 23(1) of the Act (including any preliminary issue);

“property factor enforcement order” has the meaning given to it by section 20 of the Act; and

“the section 14 duty” means the duty imposed by section 14 of the Act.

Applications

13.—(1) An application must be in writing.

(2) In addition to the homeowner’s reasons as required by section 17(2) of the Act the application
must state—

(a) the name and address of the homeowner;

(b) that the application is made under section 17(1) of the Act;

(c) the name, address and profession of the representative of the homeowner, if any;

(d) the name of the property factor and, if known, the registered number of the property factor;

(e) the address of the property factor or, if known, the name, address and profession of the
property factor’s representative, if any; and

(f) the homeowner’s reasons for considering that the property factor has failed to resolve the
homeowner’s concern.

(3) The application must be signed and dated by the homeowner or by the representative of the
homeowner, if any.

Required attachments to application

14. The homeowner must attach to the application a copy of—

(a) the notification from the homeowner to the property factor for the purposes of section 17(3)
(a) of the Act;

(b) any response in writing provided by or on behalf of the property factor to that notification;

(c) any other correspondence between the homeowner and the property factor relating to the
homeowner’s concern; and

(d) any statement of services provided by the property factor to the homeowner as required
by the property factor code of conduct.

(14) S.S.I.2016/335.
(15) S.S.I. 2016/336.
(16) 2011 asp.8
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Notification of referral to the First-tier Tribunal

15.—(1) Where an application is referred to the First-tier Tribunal under section 18(1)(a) of the
Act, the First-tier Tribunal must, as soon as practicable after receiving the reference, give notice to
each party (or any representative)—

(a) setting out the detail of the application in such manner as the First-tier Tribunal thinks
fit; and

(b) specifying the day by which any written representations must be made.
(2) The day specified for the purposes of paragraph (1)(b)—
(a) must be at least 14 days after the day on which the notice is given; and

(b) may, at the request of any party, be changed to such later day as the First-tier Tribunal
thinks fit.

(3) The First-tier Tribunal must notify each party of a change mentioned in paragraph (2)(b).

Hearing applications together

16.—(1) The First-tier Tribunal may direct two or more applications to be heard together where—

(a) the applications have been made by the same homeowner and relate to the same property
factor; or

(b) the applications have been made by different homeowners and relate to the same property
factor.

(2) The First-tier Tribunal may require the parties to take the necessary steps to enable two or
more applications to be heard together.

Inquiries

17.—(1) The First-tier Tribunal may make such inquiries as it thinks fit for the purpose of
exercising its functions under the Act.

(2) Inquiries may be made about matters other than those to which an application relates.

(3) Inquiries must include—

(a) consideration of any timeous written representation made by or on behalf of the
homeowner and the property factor;

(b) where an oral hearing takes place, hearing any oral representation made by or on behalf
of the homeowner or the property factor; and

(c) consideration of any report instructed by the First-tier Tribunal about any of the matters
referred to in the application.

(4) A representation is timeous if it is received—
(a) by the day specified in the notice given under rule 15(1)(b);
(b) where a later day is specified in a notice given under rule 15(2)(b), by that later day; or
(c) by any later date if the First-tier Tribunal is satisfied that there is good reason for the delay.

Evidence

18.—(1) The First-tier Tribunal may, for the purposes of making inquiries, require the property
factor, the homeowner or any other person—

(a) to attend a hearing of the First-tier Tribunal at such time and place as the First-tier Tribunal
may specify for the purposes of giving evidence;

10
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(b) to give the First-tier Tribunal, by such day as it may specify, such documents or information
as it may reasonably require.

(2) Paragraph (1) does not authorise the First-tier Tribunal to require any person to answer any
question or to disclose anything which the person would be entitled to refuse to answer or disclose
on grounds of confidentiality in civil proceedings in a court in Scotland.

(3) Where the First-tier Tribunal has set time limits for the lodging and serving of written
evidence, it must not consider any written evidence which is not lodged or served in accordance with
those time limits unless satisfied that there is good reason to do so.

(4) Where a party seeks to rely upon a copy of a document as evidence, the First-tier Tribunal
may require the original document to be produced.

Lodging of documents etc.

19.—(1) Except as otherwise provided in these Rules or as specified by the First-tier Tribunal, a
party must send to the First-tier Tribunal no later than 7 days prior to any hearing—

(a) alist of any documents and copies of the documents that the party wishes to rely upon; and
(b) alist of any witnesses that the party wishes to call to give evidence.

(2) Where a party seeks to rely upon a document not produced in accordance with paragraph (1),
the First-tier Tribunal may allow the document to be lodged if it is satisfied that there is good reason
to do so.

(3) In determining whether to allow a document to be lodged late, the First-tier Tribunal will
have regard to whether to do so is fair in all the circumstances.

Directions

20.—(1) Except as otherwise provided for in these Rules, the First-tier Tribunal may at any time
either on its own initiative, or on the application of any party, give directions to the parties relating
to the conduct or progress of the proceedings.

(2) Directions may be given orally or in writing and must be intimated to all parties.
(3) Directions of the First-tier Tribunal may, in particular—

(a) relate to any matter concerning the preparation for a hearing;

(b) specify the length of time allowed for something to be done;

(c) vary any time limit in a direction previously given by the First-tier Tribunal for anything
to be done by a party;

(d) provide for—
(1) a particular matter to be dealt with as a preliminary issue;

(i1) a party to provide further details of that party’s case, or any other information or
document which appears to be necessary for the determination of the application;

(iii) a witness to be heard;
(iv) the manner in which evidence is to be given;
(e) require a party to lodge and serve—
(i) a statement of evidence which is to be given at a hearing;

(i1) a skeleton argument which summarises submissions to be made at a hearing and
cites all the authorities which will be relied on, identifying any particular passages
to be relied upon.

11
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(4) When making directions the First-tier Tribunal must take into account the ability of parties
to comply with the directions.

Withdrawal of the application

21. At any time, a homeowner may withdraw an application either orally at a hearing or by
notifying in writing the First-tier Tribunal and the other parties.

Inspections
22.—(1) An inspection of the land to which the application relates may be carried out at any
time during the proceedings.

(2) The First-tier Tribunal may make or commission such further inspections as it considers
appropriate to enable it to determine whether the property factor has complied with a property factor
enforcement order.

(3) Aninspection may be carried out by one or more members of the First-tier Tribunal, or by one
member alone, or by any person authorised by the First-tier Tribunal to carry out such an inspection.

(4) The First-tier Tribunal must give in writing sufficient notice of an inspection to the party
or parties.

(5) The parties and the representative of each party, if any, are entitled to attend the inspection.

Hearings
23.—(1) The First-tier Tribunal must give not less than 14 days’ notice in writing to the parties
of the date, time and place of a hearing.

(2) A hearing must be held in public unless the First-tier Tribunal, on its own initiative or on an
application by a party, decides that it is necessary to do otherwise to ensure a fair hearing.

(3) The First-tier Tribunal may hold a hearing and receive evidence by telephone, through a
video link or by using any other method of communication if the First-tier Tribunal is satisfied that
this would not prejudice the administration of justice and that there is no important public interest
consideration which requires a hearing in person.

(4) Atahearing—
(a) aparty or a party’s representative may conduct the party’s case;

(b) the parties will be heard in such order and, subject to the provisions of these Rules,
according to such procedure as the First-tier Tribunal determines;

(c) a party may make representations, lead or produce evidence, and question any witness
called by another party.

(5) The First-tier Tribunal may exclude from the hearing a person who is to appear as a witness
until such time as that person gives evidence if it considers it is fair in all the circumstances to do so.

(6) The First-tier Tribunal at its discretion may, on its own initiative or on an application by a
party, at any time and from time to time, postpone or adjourn a hearing, subject to rule 26.

(7) The First-tier Tribunal must give to the parties sufficient notice of any postponed or adjourned
hearing.

Power to determine the proceedings without an oral hearing

24.—(1) Subject to paragraph (2), the First-tier Tribunal may make a decision under section 19(1)
of the Act (including on a preliminary issue) without an oral hearing if—

(a) the parties agree in writing to dispense with an oral hearing;
12



Document Generated: 2023-05-10
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

(b) the First-tier Tribunal considers that, having regard to the nature of the issues raised in the
proceedings, sufficient evidence is available to enable it to come to a decision; and

(c) to do so will not, in the view of the First-tier Tribunal, be contrary to the interests of the
parties.

(2) Before making a decision under paragraph (1), the First-tier Tribunal must consider any
written representations submitted by the parties.

Exclusion of persons disrupting proceedings

25.—(1) Without prejudice to any other powers it has, the First-tier Tribunal may exclude from
any hearing or part of it—

(a) any person (including a party, a representative or a supporter) whose conduct has disrupted
the hearing or is likely, in the opinion of the First-tier Tribunal, to disrupt the hearing;

(b) any person (including any party, representative or supporter) whose presence is likely, in
the opinion of the First-tier Tribunal, to make it difficult for any other person to make
representations or present evidence necessary for the proper conduct of the hearing.

(2) In deciding whether to exercise the power conferred by paragraph (1) the First-tier Tribunal
must, apart from other considerations, have regard to—

(a) the interests of the parties; and

(b) in the case of the exclusion of a party or a representative of a party, whether the party will
be adequately represented.

(3) If the First-tier Tribunal decides to exclude a party it must allow any representative of that
party sufficient opportunity to consult the party.

Adjournment of a hearing on an application by a party

26.—(1) Where a party requests an adjournment of a hearing, the party must—
(a) if practicable, notify all other parties of the application for adjournment;
(b) show good reason why an adjournment is necessary; and

(c) produce evidence of any fact or matter relied upon in support of the application for
adjournment.

(2) The First-tier Tribunal must not adjourn a hearing at the request of a party unless it is satisfied
that it cannot otherwise deal with the proceedings justly.

(3) The First-tier Tribunal must not adjourn a hearing on the application of a party in order to
allow the party more time to produce evidence, unless satisfied that—

(a) the evidence relates to a matter in dispute;

(b) it would be unjust to decide the case without permitting the party a further opportunity to
produce the evidence; and

(c) where the party has failed to comply with directions for the production of the evidence,
the party has provided a satisfactory explanation.

Amendment

27.—(1) No application once made to the First-tier Tribunal may be amended to refer to any
failure by the property factor which is not referred to in the notification from the homeowner to the
property factor for the purposes of section 17(3)(a) of the Act.
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(2) A party may amend that party’s application or written representations relating to the
proceedings only with the consent of the First-tier Tribunal and on such conditions as the First-tier
Tribunal thinks fit.

(3) Except where paragraph (4) applies, where amendment is allowed by the First-tier Tribunal,
the First-tier Tribunal must intimate the amendment in writing to the other party or parties as soon
as practicable.

(4) Where amendment is allowed by the First-tier Tribunal in the course of a hearing, the terms
of the amendment can be made orally in the presence of the other party or parties and noted by the
First-tier Tribunal.

Hearing case in the absence of a party

28. If a party or a party’s representative does not appear at a hearing the First-tier Tribunal, on
being satisfied that the requirements of rule 23(1) regarding the giving of notice of a hearing have
been duly complied with, may proceed to make a decision upon the representations of any party
present and all the material before it.

Absence of a member of the First-tier Tribunal

29. If, at or after the beginning of a hearing, a member of the First-tier Tribunal other than the
chairing member is absent, the hearing may, with the consent of the parties, be conducted by the
chairing member sitting alone or alongside another member and in that event the hearing will be
deemed to be properly constituted.

Death or incapacity of a homeowner or property factor

30.—(1) Where a homeowner or property factor dies or becomes legally incapacitated while the
proceedings are pending, a person claiming to represent the party or that party’s estate may apply to
the First-tier Tribunal to be permitted to be sisted as a party to the proceedings.

(2) The First-tier Tribunal may continue to consider the proceedings despite the death or legal
incapacity of the homeowner or the property factor and may allow that representative or successor
to become a party to the proceedings.

Decisions on section 14 duty and compliance with property factor enforcement orders etc.

31.—(1) This rule applies to any decision of the First-tier Tribunal under section 19(1), 21(1)
or 23(1) of the Act.

(2) Any decision of the First-tier Tribunal—

(a) must be reached by the majority but, where the First-tier Tribunal is constituted by two
members, the chairing member has the decisive vote; and

(b) must be recorded in writing in a document which—

(i) contains a full statement of the facts found by the First-tier Tribunal and the reasons
for its decision;

(ii) refers to the right of appeal to the Upper Tribunal under section 46(1) of the 2014
Act; and

(ii1) is signed by the chairing member (or, in the event of absence or incapacity of the
chairing member, by another member of the First-tier Tribunal).

(3) The First-tier Tribunal must, as soon as reasonably practicable, make a decision by giving
notice of the decision to the parties.

(4) Such a notice must be accompanied by—
14
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(a) the document mentioned in paragraph (2)(b);

(b) the property factor enforcement order or proposed property factor enforcement order, if
any; and

(c) any report which the First-tier Tribunal considered before making the decision.

(5) The decision of the First-tier Tribunal and a statement of reasons are to be made publicly
available.

Signature of documents

32. A requirement in these Rules for a document to be signed by a person is satisfied, in the case
of a document which is transmitted by electronic communication in accordance with these Rules,
by electronic signature of the person who is required to sign the document.

Transitional

33.—(1) Subject to paragraph (2), no application may be made for a determination on whether
there was a failure before 1st October 2012 to carry out a property factor’s duties.

(2) The Chamber President and the First-tier Tribunal may take into account any circumstances
occurring before 1st October 2012 in determining whether there has been a continuing failure to
act after that date.

PART 3

Procedure in respect of private rented applications

Procedure common to proceedings in respect of private rented applications

Application of this Part of the Rules

34. This Part of the Rules applies to proceedings before the First-tier Tribunal when exercising
the functions transferred to it by—

(a) regulation 3(1) of the First-tier Tribunal for Scotland (Transfer of Functions of the Private
Rented Housing Committees) Regulations 2016(17); or

(b) regulation 3(1) of the First-tier Tribunal for Scotland (Transfer of Functions of the Private
Rented Housing Panel) Regulations 2016(18).

Interpretation

35. In this Part of the Rules—
“the Act” means the Housing (Scotland) Act 2006(19);
“the 1984 Act” means the Rent (Scotland) Act 1984(20);
“the 1988 Act” means the Housing (Scotland) Act 1988(21);
“application” means an application under sections 22(1) or (1A)(22) or 28A(23) of the Act;

(17) S.S.I. 2016/337.

(18) S.S.I. 2016/338.

(19) 2006 asp 1.

(20) 1984 c.58

(21) 1988 c.43.

(22) Section 22(1A) was inserted by section 25(1)(a) of the Housing (Scotland) Act 2014 (asp 14).
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“assured tenancy” and “short assured tenancy” have the meanings assigned to them
respectively by sections 12 and 32 of the 1988 Act and “statutory assured tenancy” has the
meaning assigned to it by section 16 of the 1988 Act;

“assured tenancy reference to the First-tier Tribunal” means—

(a) areference by a landlord or a tenant under section 17(3) of the 1988 Act of a notice which
has been served under section 17(2) of that Act (notice proposing terms of a statutory
assured tenancy and, if appropriate, an adjustment of the rent to take account of the
proposed terms);

(b) areference by a tenant under section 24(3) of the 1988 Act of a notice which has been
served under section 24(1) of that Act (notice proposing an increase in rent under an
assured tenancy);

(¢) areference by a tenant under section 25A(4)(a)(24) of the 1988 Act of a notice which has
been served on the tenant under section 25A(2) of that Act (notice proposing a new rent to
take account of any sums payable by the tenant to the landlord in respect of council tax);

(d) an application by a tenant under section 34(1) of the 1988 Act (application for a
determination of the rent which the landlord might reasonably be expected to obtain
under a short assured tenancy);

“dwelling-house” has the meaning given to it by section 17(7) of the 1984 Act;
“house” has the meaning given to it by section 194 of the Act;

“landlord” has the meaning given to it by section 194 of the Act;

“landlord’s duty” means the duty imposed by section 14(1) of the Act;

“the landlord’s right of entry”” means the landlord’s right of entry to the house concerned under
section 181(4) of the Act;

“living accommodation” has the meaning given to it by section 194 of the Act;

“Part VII contract” means a contract within the meaning of section 63(7) of the 1984 Act which
has been referred by a party to the First-tier Tribunal under section 65 or 68 of that Act;

“proceedings” means the proceedings in relation to the making of a decision under
section 23(1), 24(1), 25(1) or 26(1) or paragraph 7(2) or (3) of schedule 2 of the Act (including
any preliminary issue);

“regulated tenancy reference” means a matter which is referred by a rent officer to the First-tier
Tribunal under paragraph 7 or 12 of schedule 5 of the 1984 Act or an application for a certificate
of fair rent which is referred by a rent officer to the First-tier Tribunal under paragraph 2 or 6
of schedule 6 of the 1984 Act or a Part VII contract;

“repairing standard enforcement order” means an order made under section 24 of the Act;
“section 14 duty” means the duty imposed by section 14(1) of the Act;

“tenancy” has the meaning given to it by section 194 of the Act;

“tenant” has the meaning given to it by section 194 of the Act; and

“third party applicant” has the meaning given to it by section 22(1A) of the Act.

(23) Section 28A was inserted by section 35(4) of the Private Rented Housing (Scotland) Act 2011 (asp 14).
(24) section 25A was inserted by S.S.I. 1993/658 and amended by paragraph 16 of schedule 6 of the Housing (Scotland) Act
2006 (asp 1).
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Service

36.—(1) Where any formal communication requires to be served upon the parties, it shall be
deemed to have been served on a party if it is served on a person who is acting as the representative
of that party.

(2) A member of staff of the Scottish Courts and Tribunals Service may send a formal
communication on behalf of the First-tier Tribunal.

(3) Any requirement in these Rules for a document to be signed by a person is satisfied, in the case
of a document which is transmitted by electronic communication in accordance with these Rules,
by electronic signature of the person who is required to sign the document.

Hearing two or more applications together

37.—(1) The First-tier Tribunal may direct two or more applications or an application and an
assured or regulated tenancy reference to be heard together where they are under consideration by
the First-tier Tribunal at the same time and relate to the same—

(a) property; or
(b) required work.

(2) The First-tier Tribunal may require the parties to take any steps necessary to enable two or
more applications to be heard together.

Directions

38.—(1) On its own initiative or on the application of a party, the First-tier Tribunal may give
directions to the parties relating to the conduct or progress of an application or an assured or regulated
tenancy reference.

(2) The power to give directions is to be exercised subject to other provision in these Rules.
(3) Directions may be given orally or in writing and must be intimated to every party.
(4) Directions of the First-tier Tribunal may, in particular—

(a) relate to any matter concerning the preparation for a hearing;

(b) set time limits for something to be done;

(c) vary any time limit given in a previous direction;

(d) provide for—

(i) a matter to be dealt with as a preliminary issue;

(i1) a party to provide further details of that party’s case, or other information which
appears to be necessary for the determination of the application or the assured or
regulated tenancy reference;

(iii) witnesses to be heard;
(iv) the manner in which evidence is to be given;
(e) require a party to lodge and serve—
(i) statements of evidence which will be put forward at the hearing;

(i) a paginated and indexed bundle of all the documents which will be relied on at the
hearing;

(iii) a skeleton argument which summarises the submissions which will be made at the
hearing and cites all the authorities which will be relied on, clearly identifying
particular passages to be relied on;

(iv) a list of witnesses whom a party wishes to call to give evidence.
17
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(5) When making directions the First-tier Tribunal must take into account the ability of parties
to comply with the directions.

Evidence

39.—(1) The First-tier Tribunal must allow no less than 5 working days when requiring
production of documents or information.

(2) The First-tier Tribunal must not consider written evidence which is lodged or served outwith
a time limit it has set unless satisfied that there is good reason to do so.

(3) Where a party seeks to rely on a copy of a document as evidence, the First-tier Tribunal may
require the original document to be produced.

(4) The First-tier Tribunal may allow evidence to be heard on any matter the First-tier Tribunal
considers to be relevant whether or not this matter has been specified in the written representations.

Withdrawal of applications

40.—(1) An application or an assured or regulated tenancy reference may be withdrawn by the
applicant or landlord orally at a hearing or in writing by serving a notice of withdrawal on the landlord
or tenant and the First-tier Tribunal.

(2) A notice of withdrawal must be in writing and may be made on a form obtained from the
First-tier Tribunal.

Exclusion of persons disrupting proceedings

41.—(1) Without prejudice to any other powers it may have, the First-tier Tribunal may exclude
from a hearing, or part of it, a person whose conduct has disrupted the hearing or whose conduct has
otherwise interfered with the administration of justice.

(2) In deciding whether to exercise the power conferred by paragraph (1) the First-tier Tribunal
must, in particular, have regard to—

(a) the interests of the parties; and

(b) in the case of the exclusion of a party or a representative, whether the party will be
adequately represented.

(3) If the First-tier Tribunal decides to exclude a party it must allow that party’s representative
sufficient opportunity to consult the party.

Procedure in respect of Repairing Standard Applications

Applications under section 22(1) or (1A) of the Act

42.—(1) An application under section 22(1) or (1A) of the Act must be by written notice and
may be made on a form obtained from the First-tier Tribunal.

(2) Where a tenant makes an application under section 22(1) of the Act—

(a) in addition to the tenant’s reasons as required by section 22(2) of the Act (reasons for
considering that the landlord has failed to comply with the landlord’s duty), the application
must state—

(1) the name and address of the tenant;
(i1) that the application is made under section 22(1) of the Act;

(iii) the name, address, and profession of any representative of the tenant;
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(iv) the name of the landlord;

(v) the address of the landlord or, if known, the name, address and profession of any
representative of the landlord,

(vi) the landlord’s registration number, if known;
(vii) the nature of the work requiring to be done;
(viii) that the landlord has been notified of the work; and
(b) the application must be signed by the tenant or by a representative of the tenant.
(3) Where a third party applicant makes an application under section 22(1A)—

(a) in addition to the third party applicant’s reasons as required by section 22(2) of the Act,
the application must state—

(i) the name and address of the third party applicant;

(i1) that the application is made under section 22(1A) of the Act;

(ii1) the name and address of the tenant;

(iv) if known, the name, address and profession of any representative of the tenant;
(v) if known, whether or not the tenant wants to be a party to the proceedings;

(vi) the name of the landlord;

(vii) the address of the landlord or, if known, the name, address and profession of any
representative of the landlord;

(viii) the landlord’s registration number, if known;
(ix) the nature of the work requiring to be done;
(x) that the landlord has been notified of the work; and

(b) the application must be signed by the third party applicant or by a representative of the
third party applicant.

(4) Where a property fails to meet the repairing standard in more than one respect, the applicant
may raise multiple issues relating to the repairing standard in one application.

(5) The application must be accompanied by—

(a) acopy of the lease or tenancy agreement, or if these are not available as much information
about the tenancy as the applicant can give; and

(b) a copy of the notification referred to in paragraph (2)(a)(viii) or (3)(a)(x) and any
subsequent correspondence relating to that notification.

Mediation

43. In cases identified by the Chamber President as suitable for mediation, the First-tier Tribunal
must—

(a) bring to the attention of the parties the availability of mediation as an alternative procedure
for the resolution of the dispute;

(b) provide information explaining what mediation involves; and

(c) if the parties consent to mediation, facilitate that mediation.

Need for additional work

44. Where further relevant issues come to light in the course of investigation by the First-tier
Tribunal, the tenant or third party applicant may make a further application in respect of those issues,
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but may not do so until that person has notified the landlord that further work requires to be done
for the purposes of compliance with the landlord’s duty.

Procedure for further applications

45.—(1) Any application under rule 44 must provide the information set out in rule 42(2) or, as
the case may be, rule 42(3), and must follow the same procedure as the original application, except
that any time scales applicable may be shortened with the consent of the parties.

(2) Ifthe members of the First-tier Tribunal dealing with the original application are satisfied that
it is expedient that the further application be made by way of amendment to the original application,
they may allow such an amendment.

(3) The First-tier Tribunal must give suitable directions to the parties to ensure that the amended
application is properly and fairly considered.

Inspections

46.—(1) Aninspection of the property may be carried out before or during the hearing or after an
adjournment of the hearing, or at such stage in relation to consideration of the written representations
as the First-tier Tribunal shall determine.

(2) The First-tier Tribunal may make or commission such further inspections as it considers
appropriate to enable it to determine whether or not the work required by a repairing standard
enforcement order has been completed adequately, or to decide whether to grant a certificate under
section 60 of the Act in relation to the work required by any such order.

(3) Aninspection may be carried out by the First-tier Tribunal, a member of the First-tier Tribunal
or any person authorised to do so by the First-tier Tribunal or the Chamber President.

(4) The First-tier Tribunal must give sufficient written notice of an inspection to the party or
parties.

(5) Each party and any representative of a party are entitled to attend the inspection.

Hearings

47.—(1) The First-tier Tribunal must give each party reasonable notice of the time and place of
the hearing (including any adjourned or postponed hearing) and any changes to the time and place
of the hearing.

(2) The notice period for a hearing must be no less than 10 working days from the date of
receipt of the notice, unless the parties consent to a shorter period or there are urgent or exceptional
circumstances.

(3) A hearing must be in public unless the First-tier Tribunal decides that exclusion of the public
is appropriate.

(4) Ata hearing—
(a) aparty or a party’s representative may conduct the party’s case;

(b) the parties shall be heard in such order and, subject to the provisions of these Rules, the
procedure shall be such as the First-tier Tribunal shall determine;

(c) a party may call witnesses, give evidence on his or her own behalf and cross-examine
witnesses called by any other party.

(5) The First-tier Tribunal may postpone or adjourn a hearing, subject to rule 48.
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Adjournment

48.—(1) Where a party applies for an adjournment of a hearing, that party must—
(a) if practicable, notify all other parties of the application for adjournment;
(b) show good reason why an adjournment is necessary; and

(c) produce evidence of any fact or matter relied on in support of the application for
adjournment.

(2) The First-tier Tribunal may only adjourn a hearing at the request of a party if satisfied that
the application cannot otherwise be justly determined.

(3) If the reason for such an adjournment is to allow the party more time to produce evidence,
the First-tier Tribunal may only adjourn the hearing if satisfied that—

(a) the evidence relates to a matter in dispute;

(b) it would be unjust to determine the case without permitting the party to produce the
evidence; and

(c) where the party has failed to comply with directions for the production of the evidence,
the party has provided a satisfactory explanation for that failure.

Amendment

49.—(1) Subject to rule 50 and on such conditions as the First-tier Tribunal thinks fit, a party
may amend that party’s written representations—

(a) any time up to 5 working days prior to the date fixed for a hearing;

(b) within 5 working days prior to the date fixed for the hearing or during the hearing, with
the consent of the First-tier Tribunal.

(2) Such amendment must be in writing unless it is made during the hearing, in which case the
terms of the amendment may be stated orally in the presence of the other party or parties and noted
by the First-tier Tribunal.

(3) On receipt of a written amendment, the First-tier Tribunal must intimate the amendment to
the other party or parties in writing.

Amendment to the party’s written representations raising new issues of disrepair

50.—(1) Where the effect of any proposed amendment to written representations by the applicant
would be to introduce a new issue of disrepair, such amendment may only be made with the consent
of the First-tier Tribunal and on such conditions as the First-tier Tribunal thinks fit.

(2) Such an amendment may only be made if the applicant has notified the landlord that further
work requires to be done for the purposes of complying with the landlord’s duty.

(3) Where an application is amended to include a new issue of disrepair, the landlord may
make written representations in response to the amendment, or request the opportunity to make oral
representations, by a specified date not less than 14 days from the date on which intimation of the
amendment is served.

(4) The applicant may also make further written representations or request the opportunity to
make oral representations, by the specified date.

(5) The date by which such representations must be made may, at the request of a party, be
changed to such later date as the First-tier Tribunal thinks fit.

(6) The First-tier Tribunal must notify all parties of any change under paragraph (5).
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(7) Where an application is amended to include a new issue of disrepair and the landlord requests
further time to complete the work necessary to effect the repair, the First-tier Tribunal must allow
such further time as it considers reasonable for that work to be completed.

(8) The period of time allowed under paragraph (7) must not be less than 14 days unless the First-
tier Tribunal considers that the repair is urgent.

Hearing case in the absence of a party

51. If a party or a party’s representative does not appear at a hearing, the First-tier Tribunal, on
being satisfied that the requirements of rule 47 regarding the giving of notice of a hearing have been
duly complied with, may proceed to deal with the application upon the representations of any party
present and all the material before it.

Voting for and giving of decision

52.—(1) The decision of the First-tier Tribunal on an application must be made by majority but,
in the event of a tie, the chairing member has a casting vote.

(2) The decision must be recorded in a document signed by the chairing member.

(3) A statement of reasons must be prepared by the chairing member with the assistance of the
other members of the First-tier Tribunal.

(4) Where the decision of the First-tier Tribunal is not unanimous, the chairing member must
give a brief note of the opinion of the minority.

(5) In the absence or incapacity of the chairing member, the chairing member’s functions under
this rule may be carried out by another member of the First-tier Tribunal.

(6) The decision of the First-tier Tribunal, statement of reasons and note under paragraph (4)
must be published.

Death, insolvency or incapacity of a party

53.—(1) Where a party dies, becomes insolvent, or becomes subject to a legal incapacity, while
an application is under consideration, a person claiming to represent that party or that party’s estate
may apply to be a party to the cause.

(2) For the purposes of paragraph (1) a person is insolvent if—
(a) the person’s estate is sequestrated;
(b) the person has granted a trust deed for creditors; or

(c) the person is the subject of another kind of arrangement analogous to those described in
sub-paragraphs (a) and (b), anywhere in the world.

(3) The First-tier Tribunal may continue to consider and determine the application despite the
death, insolvency or legal incapacity of either the landlord or the tenant.

Procedure in respect of Landlord applications to the First-tier Tribunal

Application

54.—(1) An application under section 28A of the Act must be made by written notice, and may
be made on a form obtained from the First-tier Tribunal.

(2) The application must state—

(a) the name and address of the landlord;
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(b) that the application is made under section 28A of the Act;
(c) the address of the house in respect of which the application is made;
(d) the name, address and profession of any representative appointed by the landlord;

(e) atelephone number to enable contact to be made with the landlord or any representative
appointed by the landlord and any email address which may be used for such contact;

(f) the landlord registration number of the landlord or that an application for registration has
been made in accordance with section 83 of the Antisocial Behaviour etc. (Scotland) Act
2004(25) and has not been determined;

(g) the name, telephone number (if known), and email address (if known) of the tenant;

(h) that the tenant has been notified in writing that the landlord wishes to exercise the
landlord’s right of entry;

(i) that entry to the house is sought for the purpose of paragraph (a) of section 181(4) of the
Act or of paragraph (b) of that section or of both;

(j) whether or not the landlord has, within the 12 months prior to the date of making of the
application, made another application under section 28 A of the Act in respect of the same
house; and

(k) the name of any person the landlord intends to authorise to enter the house.

(3) The application must be signed and dated by the landlord or by any representative appointed
by the landlord.

(4) The application must be accompanied by—

(a) a copy of the lease or the tenancy agreement or, if these are not available, as much
information about the tenancy as the landlord can give; and

(b) a copy of the notification referred to in paragraph (2)(h) and any subsequent
correspondence relating to that notification.

Rejection of applications

55.—(1) The First-tier Tribunal must reject an application if—
(a) the First-tier Tribunal considers that the application is frivolous or vexatious;

(b) the dispute to which the application relates has been resolved or the landlord has been able
to enter the house for the purpose specified in the application;

(c) the First-tier Tribunal has good reason to believe that it would not be appropriate to assist
either the landlord or any person the landlord intends to authorise to enter the house, or
both, to gain entry to the house;

(d) the First-tier Tribunal considers that the application is being made for a purpose other than
a purpose specified in section 181(4) of the Act; or

(e) the landlord has previously made an identical or substantially similar application in
relation to the same house and in the First-tier Tribunal’s opinion there has been no
significant change in any material considerations since the identical or substantially similar
application was determined.

(2) Where the First-tier Tribunal makes a decision under section 28 A(3) of the Act to reject an
application the notification to the landlord under that section must state—

(a) the name of the tenant and the address of the house;

(b) the reason for the decision; and

(25) 2004 asp 8.
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that in terms of section 28 A(8) of the Act the decision is final.

Person authorised to enter

56. Ifthe First-tier Tribunal does not consider the person the landlord intends to authorise to enter
the house to be a suitable person, it may allow the landlord to amend the application in this regard.

Decision to assist

57. Where the First-tier Tribunal decides to assist the landlord under subsection (3) of section 28 A
of the Act, the notice sent to the landlord and the tenant under subsection (5) of that section must,
in addition to the information required under that subsection, state—

(@
(b)
(©
(d)
(e)

®

the name and address of the landlord;

the name and address of the landlord’s representative, if any;

the name of the tenant and the address of the house;

the name of any person the landlord intends to authorise to enter the house;
whether the landlord is seeking entry to the house for the purpose of—

(i) viewing its state and condition for the purpose of determining whether the house
meets the repairing standard,;

(ii) carrying out any work necessary to comply with the duty in section 14(1)(b) of the
Act; or

(iii) both;
that if the tenant (without reasonable excuse) fails or refuses, within a reasonable time,
to—
(i) respond to the First-tier Tribunal; or

(i1) agree a suitable date and time (or dates and times) for the landlord to exercise the
landlord’s right of entry,

the First-tier Tribunal may fix a date and time (or dates and times) for the landlord to
exercise the landlord’s right of entry.

58. Where the First-tier Tribunal makes a decision to stop assisting the landlord under
section 28A(7) or section 28C(9)(26) of the Act the First-tier Tribunal must notify the landlord and
the tenant and that notice must state—

(@
(b)
(©
(d)
(e)
®

the name and address of the landlord;

the name and address of the landlord’s representative, if any;

the name of the person the landlord intended to authorise to enter the house;
the name of the tenant and the address of the house;

the reason for the decision; and

that in terms of section 28 A(8) of the Act the decision to stop assisting the landlord is final.

(26) Section 28C was inserted by section 35(4) of the Private Rented Housing (Scotland) Act 2011.

24



Document Generated: 2023-05-10
Status: This is the original version (as it was originally made). This
item of legislation is currently only available in its original format.

Procedure in respect of Assured Tenancy References to the First-tier Tribunal

Assured Tenancy References to the First-tier Tribunal

59.—(1) When an assured tenancy reference is made to the First-tier Tribunal, the First-tier
Tribunal shall as soon as practicable thereafter serve on the landlord and the tenant a notice specifying
a period of not less than 14 days from the service of the notice during which either representations
in writing or a request to make oral representations may be made to the First-tier Tribunal by either
party.

(2) Where within the period specified in paragraph (1), or such further period as the First-tier
Tribunal may allow, the landlord or the tenant requests to make oral representations, the First-tier
Tribunal shall give the landlord or the tenant an opportunity of being heard at a hearing in accordance
with rule 60 below.

(3) The First-tier Tribunal may make such inquiries as they think fit and consider information
supplied or representations made to them relevant to the matters to be determined by them, but shall
give the parties adequate opportunity for considering such information and representations and may
hold a hearing whether or not the parties have requested one.

Assured Tenancy Reference Hearings

60.—(1) Where an assured tenancy reference is to be subject to a hearing, the First-tier Tribunal
shall appoint a date, time and place for a hearing.

(2) The First-tier Tribunal shall give not less than 10 days’ notice in writing to the landlord and
the tenant of the date, time and place so appointed for a hearing.

(3) A hearing shall be in public unless for special reasons the First-tier Tribunal otherwise decides.
(4) Atahearing—

(a) a party may be heard either in person or by a person authorised by him in that behalf,
whether or not that person is an advocate or a solicitor;

(b) the parties shall be heard in such order and, subject to the provision of these Rules, the
procedure shall be such as the First-tier Tribunal shall determine; and

(c) a party may call witnesses, give evidence on the party’s own behalf and cross-examine
any witnesses called by the other party.

(5) The First-tier Tribunal at its discretion may on its own motion, or at the request of the parties
or one of them, at any time and from time to time postpone or adjourn a hearing; but it shall not do
so at the request of one party only unless, having regard to the grounds upon which and the time at
which such request is made and to the convenience of the parties, it deems it reasonable to do so.

(6) The First-tier Tribunal shall give to the parties reasonable notice of the postponed or adjourned
hearing.

(7) If a party does not appear at a hearing, the First-tier Tribunal, on being satisfied that the
requirements of this rule regarding the giving of notice of a hearing have been duly complied with,
may proceed to deal with the reference upon the representations of any party present and upon the
documents and information which it may properly consider.

Documents at Assured Tenancy Reference Hearings

61.—(1) Where the assured tenancy reference is to be subject to a hearing, the First-tier Tribunal
shall take all reasonable steps to ensure that there is supplied to each of the parties before the date
of the hearing—
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(a) a copy of, or sufficient extracts from, or particulars of, each document relevant to the
reference which has been received from a party (other than a document which is already
in the possession of the party or of which the party has previously been supplied with a
copy); and

(b) a copy of each document which embodies results of enquiries made by or for the First-
tier Tribunal for the purposes of that reference, or which contains relevant information in
relation to rents or other tenancy terms previously determined for other houses and which
has been prepared for the First-tier Tribunal for the purposes of that reference.

(2) At a hearing where—

(a) a document relevant to the reference is not in the possession of a party present at the
hearing; and

(b) that party has not been supplied with a copy of, or relevant extracts from, or particulars of,
the document by the First-tier Tribunal in accordance with the provisions of paragraph (1)
of this rule, then unless—

(i) the party consents to the continuation of the hearing; or

(ii) the First-tier Tribunal consider that the party has a sufficient opportunity of dealing
with the document without an adjournment of the hearing,

the First-tier Tribunal shall not consider the document until after it has adjourned the hearing for a
period which it considers will afford the party a sufficient opportunity of dealing with the document.

(3) Where a reference is not to be subject to a hearing, the First-tier Tribunal shall supply to
each of the parties a copy of, or sufficient extracts from, or particulars of, each such document as is
mentioned in paragraph (1)(a) of this rule (other than a document excepted from that paragraph) and
a copy of each such document as is mentioned in paragraph (1)(b) of this rule, and it shall not reach
its decision until it is satisfied that each party has been given a sufficient opportunity of commenting
upon each document of which a copy or from which extracts or of which particulars has or have
been so supplied, and upon the other party’s case.

Inspection of house

62.—(1) The First-tier Tribunal may on its own motion and must at the request of one of the
parties (subject in either case to any necessary consent being obtained) inspect the house which is
the subject of the assured tenancy reference.

(2) An inspection may be made before, during or after the close of the hearing, or at such
stage in relation to the consideration of the representations in writing as the First-tier Tribunal shall
determine.

(3) The First-tier Tribunal must give in writing sufficient notice of an inspection to the parties.
(4) The parties and the representative of each party are entitled to attend the inspection.

(5) Where an inspection is made after the close of a hearing, the First-tier Tribunal may, if it
considers that it is expedient to do so on account of a matter arising from the inspection, re-open the
hearing; and if the hearing is to be re-opened, paragraph (2) of rule 60 of these Rules shall apply as
it applied to the original hearing, save in so far as its requirements may be dispensed with or relaxed
with the consent of the parties.

Decisions

63.—(1) The decision of the First-tier Tribunal upon an assured tenancy reference shall be
recorded in a document signed by the chairing member (or, in the event of that person’s absence
or incapacity, by another member of the First-tier Tribunal) which shall contain no reference to the
decision being a majority (if that be the case) or to the opinion of a minority, if any.
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(2) Where the First-tier Tribunal is requested, on or before the giving or notification of the
decision, to state the reasons for the decision, those reasons shall be recorded in the said document.

(3) The decision of the First-tier Tribunal and a statement of reasons, if any, are to be made
publicly available.

Giving of notices in respect of assured tenancy references, etc.

64. Where a notice or other written matter is required under the provisions of these Rules in
respect of assured tenancy references to the First-tier Tribunal to be served, given or supplied by the
First-tier Tribunal to a party or parties, it shall be sufficient compliance with the Rules if the notice
or matter is served, given or supplied—

(a) by delivering it to the party or to the party’s agent where a party has appointed an agent
to act on the party’s behalf;

(b) by leaving it at the last known address of the party or the party’s agent; or
(c) by sending it by recorded delivery letter to the party or the party’s agent at that address.

Procedure in respect of regulated tenancy references

Hearings

65.—(1) Where a regulated tenancy reference is to be subject to a hearing, the First-tier Tribunal
shall appoint a date, time and place for the hearing.

(2) The First-tier Tribunal shall give not less than 10 days’ notice in writing of the date, time
and place so appointed for a hearing—

(a) to the landlord and the tenant where the reference is a matter referred to the First-tier
Tribunal under paragraph 7 of schedule 5 of the 1984 Act;

(b) to the applicant where the reference is a matter relating to an application for the registration
of a rent for a dwelling-house in accordance with a certificate of fair rent referred to the
First-tier Tribunal under paragraph 9 of schedule 6 of the 1984 Act;

(c) to the applicant where the reference is an application for a certificate of fair rent referred
to the First-tier Tribunal under paragraph 2 or 6 of schedule 6 of the 1984 Act and, in a
case to which paragraph 9 of that schedule applies, to the tenant;

(d) to the lessor and the lessee where the reference is a Part VII contract referred to the First-
tier Tribunal by either the lessor or the lessee; or

(e) tothe lessor and the lessee and the local authority where the reference is a Part VII contract
referred to the First-tier Tribunal by the local authority.

(3) A hearing shall be in public unless for special reasons the First-tier Tribunal decides otherwise.
(4) Atahearing—

(a) the parties shall be heard in such order and, subject to the provisions of these Rules, the
procedure shall be such as the First-tier Tribunal shall determine; and

(b) a party may call witnesses, give evidence on their own behalf and cross-examine any
witnesses called by the other party.

(5) The First-tier Tribunal at its discretion may on its own motion, or at the request of the parties
or one of them, at any time and from time to time postpone or adjourn a hearing; but it shall not do
so at the request of one party only unless, having regard to the grounds upon which and the time at
which such request is made and to the convenience of the parties, it deems it reasonable to do so.
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(6) The First-tier Tribunal shall give to the parties such notice of any postponed or adjourned
hearing as it deems to be reasonable in the circumstances.

(7) If a party does not appear at a hearing, the First-tier Tribunal, on being satisfied that the
requirements of this rule regarding the giving of notice of a hearing have been duly complied with,
may proceed to deal with the reference upon the representations of any party present and upon the
documents and information which they may properly consider.

Documents

66.—(1) Where a regulated tenancy reference is to be subject to a hearing, the First-tier Tribunal
shall take all reasonable steps to ensure that there is supplied to each of the parties before the date
of the hearing—

(a) a copy of, or sufficient extracts from, or particulars of, any document relevant to the
reference which has been received from the rent officer or from a party (other than a
document which is already in the possession of the party or of which the party has
previously been supplied with a copy by the rent officer); and

(b) acopy of any document which embodies results of any enquiries made by or for the First-
tier Tribunal for the purposes of that reference, or which contains relevant information in
relation to fair rents previously determined for other dwelling-houses and which has been
prepared for the First-tier Tribunal for the purposes of that reference.

(2) Atany hearing where—

(a) any document relevant to the reference is not in the possession of a party present at the
hearing; and

(b) that party has not been supplied with a copy of, or relevant extracts from, or particulars
of, the document by the rent officer or by the First-tier Tribunal in accordance with the
provisions of paragraph (1) of this rule, then unless—

(i) the party consents to the continuation of the hearing; or

(ii) the First-tier Tribunal consider that the party has a sufficient opportunity of dealing
with the document without an adjournment of the hearing,

the First-tier Tribunal shall not consider the document until after it has adjourned the
hearing for a period which it considers will afford the party a sufficient opportunity of
dealing with the document.

(3) Where a reference is not to be subject to a hearing the First-tier Tribunal shall supply to
each of the parties a copy of, or sufficient extracts from, or particulars of, any such document as is
mentioned in paragraph (1)(a) of this rule (other than a document excepted from that paragraph) and
a copy of any such document as is mentioned in paragraph (1)(b) of this rule, and it shall not reach
its decision until it is satisfied that each party has been given a sufficient opportunity of commenting
upon any document of which a copy or from which extracts or of which particulars has or have been
so supplied, and upon the other party’s case.

Inspection of dwelling-house

67.—(1) The First-tier Tribunal may on its own motion and shall at the request of one of the
parties (subject in either case to any necessary consent being obtained) inspect the dwelling-house
which is the subject of the reference.

(2) An inspection may be made before, during or after the close of the hearing, or at such
stage in relation to the consideration of the representations in writing as the First-tier Tribunal shall
determine.
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(3) The First-tier Tribunal shall give such notice in writing as they deem sufficient of an inspection
to the party or parties and shall allow each party and their representative to attend any inspection.

(4) Where an inspection is made after the close of a hearing the First-tier Tribunal may, if it
considers that it is expedient to do so on account of any matter arising from the inspection, re-open
the hearing; and if the hearing is to be re-opened paragraph (2) of rule 65 shall apply as it applied
to the original hearing, save in so far as its requirements may be dispensed with or relaxed with the
consent of the parties.

Decisions

68.—(1) The decision of the First-tier Tribunal upon a reference shall be recorded in a document
signed by the chairing member (or in the event of that person’s absence or incapacity, by another
member of the First-tier Tribunal) which shall contain no reference to the decision being a majority
(if that be the case) or to any opinion of a minority.

(2) Where the First-tier Tribunal is requested, on or before the giving or notification of the
decision, to state the reasons for the decision, those reasons shall be recorded in a document.

(3) This rule shall apply to the document recording the reasons as it applies to the document
recording the decision.

(4) The decision of the First-tier Tribunal and a statement of reasons, if any, are to be made
publicly available.

Giving of Notices

69. Where any notice or other written matter is required under the provisions of these Rules to
be given or supplied by the First-tier Tribunal to a party or parties, it shall be sufficient compliance
with the Rules if the notice or matter is sent by post to the party for whom it is intended at their usual
or last known address or if that party has appointed an agent to act on their behalf in relation to the
reference, to that agent at the address of the agent supplied to the First-tier Tribunal.

SCHEDULE 2 Regulation 3
FORMS

List of Forms

Form No Purpose Relevant provisions
of the Housing
(Scotland) Act 1988

AT1 (L) Notice by landlord proposing terms of a statutory assured | Section 17(2)
tenancy different from the terms of the former tenancy

AT1 (T) Notice by tenant proposing terms of a statutory assured | Section 17(2)
tenancy different from the terms of the former tenancy

AT2 Notice of an increase of rent under an assured tenancy Section 24(1)

AT3 (L) Application by a landlord to the First-tier Tribunal for a|Section 17(3)
determination of the terms of a statutory assured tenancy

AT3 (T) Application by a tenant to the First-tier Tribunal for a|Section 17(3)
determination of the terms of a statutory assured tenancy
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Form No Purpose Relevant provisions
of the Housing
(Scotland) Act 1988
AT4 Application by a tenant to the First-tier Tribunal for|Section 24(3), 25A
determination of rent for a statutory assured tenancy or short | and 34(1)
assured tenancy
ATS Notice by landlord that tenancy is a short assured tenancy | Section 32
AT6 Notice by landlord of intention to raise proceedings for | Section 19
possession of a house let on an assured tenancy
AT7 Notice by landlord that the continued or new tenancy is not | Section 32(4)
to be a short assured tenancy
AT8 Notice by the First-tier Tribunal served on the landlord or the | Section 48(2)
tenant requiring such information as the First-tier Tribunal
may reasonably require for the purposes of their functions
AT9 Notice of a proposed increase of rent to take account of the | Section ~ 25A  as
council tax inserted by  S.L
1993/658.
Form No Purpose Relevant provisions
of the Rent
(Scotland) Act 1984
Form 6(27) | Notice requiring landlord or tenant to supply the First-tier | Paragraph 8(1)(a) of
Tribunal with information schedule 5

(27) Previously Form 6 of the Rent Regulation (Forms and Information etc) (Scotland) Regulations 1991 (S.1. 1991/1521).
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FORM ATI{L): FOR USE ONLY BY A LANDLORD
ASSURED TENANCIES ATI(L)
HOUSING (SOOTLAND) ACT 19588
NOTICE UNDER SECTION 17(2) PROPOSING
TERMS OF A STATUTORY ASSURED
TENANCY IMFFERENT FROM THE TERMS OF
THE FORMER TENANCY
INPORTANT: INFORMATION FOR TENANT(S)
This wtice proposcs a change in the teems of your tenancy (and posaibly an adjustment to the ront 1o
reflect the change) for the house at the address mopart 2. The new terms (and rent, i appropriate ) will
take effect from the date specified unless yvou and your landlond negotinte different terms or you refer
ths notice to the First-tier Tribunal Howsing and Property Chamber within three months of the date of
avice of this setics using a spocial form AT3(T). The Fast-tier Tribumal Houstg and Property
Chamber will determine whether the proposed terms are reasonable and can specilly adyjustments (o the

ferms and to the rent, You showld pive your response to the proposed changes by retamimg part 7 of
ths notice to your landlord,

Please read this notice carefully before responding.

Part 1. This notice Is served O ..o .. (lENaNE's name) as
TN BY oovverecrarcarsrsrsncersrsnee sorenense e (1ROANON's name) as landlord under
saction 17(2) of the Housing (Scotland) Act 1988,

NOTE 1'TO TENANT.

YOUR LANDLORD MAY PROPOSE A CHANGE OF TENANCY TERMS BY
THIS MEANS ONLY IF THE TENAMNCY IS5 A STATUTORY ASSURED
TENANCY. IF YOU ARE IN DOUBRT ABROUT WHAT KIND OF TENANCY
YOU  HAVE YOU SHOULD COMNSULT A SOLICTTOR  OR - AN
ORGANISATION WHICH GIVES ADVICE ON HOUSING MATTERS.

Part 2. Address of house 1o which this notice relates:-

(Please be as specific as possible. For example, it the tenancy is of a flat give the location in
the stair, e.g. 1F1)
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Part 3 Name, address and telephone number of landlord, and of agent (if any):-
.............................. landlord(s) PP 1

NOTE 2TO TENANT.

THIS NOTICE PROPOSES CHANGES TO THE TERMS OF THE TENANCY FOR
THE HOUSE T WHICH THE NOTICE RELATES, YOUR LANDLORD MUST
GIVE YOU AT LEAST THREE MONTHS NOTICE OF THE CHANGES. THEY
WILL TAKE EFFECT FROM THE DATE SPECIFIEDR IF YOU DO NOT ACT
WITHIN THREE MONTHS OF THE DATE OF SERVICE OF THE NOTICE.
READ THE NOTICE CAREFULLY. IF YOU ARE IN IMM/BT ABOUT WHAT
ACTION YOU SHOULD TAKE, GET ADVICE IMMEDIATELY FROM A
SOLICITOR OR AN ORGANISATION WHICH GIVES ADVICE ON HOUSING
MATTEHRS.

Part 4 If vour lndlord(syT vour lndlord™s agent® give yvou notice of proposed
changes in the terms of your ienancy for the house af the address in parl 2. The
proposed changes are shown in paragraph (c) of part 6 of this notice and are to come into

affect on
P (: F1 1
Signed
Landlord'Landlord’s agent

NOTE 3 TO TENANT,

YOUR LANDLORD MAY ALSO PROPOSE THAT YOUR RENT IS TO BE
ADJUSTED TG TAKE ACCOUNT OF THE PROPOSED NEW TENANCY
TERMS, IF S0 THE LANDLORD MUST ALSO COMPLETE PART 5 OF THE
NOTICE.

*delete px appropriale
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Part 5 1 vour landlord(s)T vour landlord®s agent* give vou notice of an adjustment of
rent shown m paragraph (d) of part & of thas netice o take account of the lenancy lerms, |
am proposing that the adjustiment 15 to come mte effest on o (dale )

Landlord Landlord™s Agent

*delete as appropriate

NOTE 4 TO TENANT

IF YOU DO NOT WISH Tor ACCEPT THE TERMS PROPOSED OR WISH TO
REFER THE PROPOSALS TO THE FIRST-TIER TRIBUNAL HOUSING AND
PROPERTY CHAMBER THEN A MEETING WITH YOUR LANDLORID T
DM=CUSS THE PROPOSAL MIGHT BE HELPFUL. YOU SHOULD, HOWEVER,
KEEP IN MIND THE THREE MONTH TIME- LIMIT FOR REFERRING THE
FROPOSALS TO THE FIRST-TIER TRIBUNAL HOUSING AND PROPERTY
CHAMBER.

Part 6

a Dates on which the assred
tenancy agreement  or
comiract of lenancy |'n=£;ar|.

b. Date when the mtice to quit
terminatimg the asured tenancy
enpired  or, i yeur  fenant
sugeesided bo o tenancy, the date on
which he succeeded.

The proposed clanges [0 e
the terms of the tenancy e e e
are: {Note to the Landlord
The exact natwre of the
changes should be specified.
Adlach a wopy of the wrillen
document setiing oant the terms e
of the fenancy agreement
Continue an additional sheets
aof paper

if necessary ).

=

d. Existing rent for the howse Eovieniienn o dperweek® month® fyear®)

F"n:lpnm] ml_jl.mh'nmipll.lxminus Lo ..i[u:r'“eulc"-'mn:lnlh":yrar"}

Proposed new rent E oo dper'week® month® vear® )

* delete as appropriate
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NOTE ST TENANT.

T REFER YOUR LANDLORD'S PROPOSALS TO  THE FIRST-TIER
TRIBUNAL HOUSING AND PROPERTY CHAMBER YOU MUST USE FORM
ATE (T) (OBTAINABLE FROM THE FIRST-TIER TRIBUNAL HOUSING AND
PFROPERTY CHAMEBER, RENT SERVICE SCOTLAND, CITIZENS ADVICE
BUREAL OR HOUSING ADVISORY CENTRE)R  THE APPLICATION
SHOULD BE SENT TO THE FIRST-TIER TRIBUMNAL @ HOUSING  AND
FROPERTY CHANMBER

NOTE 6 TO TENANT.

DETACH PART 7 AND HETURN IT TO THE SEXDER OF THE NOTICE AS
S00N AS POSSIBLE HOWEVER IF YOU DECIDE TO DISCUSS THE
PROPOSAL(S) WITH YOUR LANDLORD DO NOT COMPLETE PART 7 NOAY,
BUT REMEMBER THERE 15 A THREEE MONTH TIME-LIMIT #FOR
REFERRING THE PROPOSALS T THE FIRST-TIER TRIBUMAL HOUSIMNG
AND PROPERTY CHAMBER.

NOTE 7 TO TENANT.

THIS I8 AN IMPORTANT DOCUMENT AND YOU SHOULD KEEP IT IN A
SANE PLACE.
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Part 7 {This part of the notice is for the use of the tenant).

DR | i 11111 143 1

(landlord® Tandlord s agent®)
I acknowledge receipt of notice AT (L) dated ....................20...... (date of notice)
And grve vou notice that:- (Fdelete & appropriate)

- I accept the proposed terms of the statwtory assured tenancy Jand the proposed
adjustment to the rent®.]

. I do not accept the proposed terms of the statutory assured tenancy and'or the
proposed adjustment to the rent, and intend o refer this notice to the First-
tier Tribunal Housing and Property Chambser,

Rigned

{TenanL Tenant's Agent )
{IF tenancy is n point terancy all
tenants or their agents should sign ).
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ASSURED TENANCIES

HOUSING (SOOTLANID) ACT 1988

NOTES FOR LANDLORDS - TO BE READ WITH NOTICE AT1 (L) THESE
NOTES ARE FOR GUIDAMCE ONLY AND AHRE NOT A DEFINITIVE
INTERPRETATION OF THE LAW

TYPES OF ASSURED TEMANCY

1. Your tenont’s assured tenancy is sither a “contractual™ or “statwlory™ sssured tenaney, If you
are not sure which kind of tenancy your tenant has, read paragraph 2. § you do know the kind of
tenancy your tenant has, go on to paragraph 3.

2 A Contractual asured tenancy™ is a tenancy for which the contract between you and the
tenant is sill in fores.

A “statutory assured tenancy™ 15 a tenancy for which the contractual assured fenancy has ended
becanse you have (or vour tenant has) issued a notice o quit, but your tenant continues o live in the
house by virtue of the sccarity of tenure provisions in Section 16 of the Housing {Scotland) Act 1988,
Your tenant may also have a statutory assured tenancy if he succosded 1o the tenancy.

WHEN TO USE THIS NOTICE
3. Youshould serve this notice on vour lenant only i 2a) to 3(ch all apply:-
{al the contraciual assured fenancy has been ended withim the past 12 months; ansd
[L3] cither you or vour tenant has served a valid notice o guit and vour tenant contines o
live in the house by virtue of the secunty of tenure provisions m Section 16 of the
Housing (Scotland) Act 1988, and theretors has a statwtory assured tenancy (or he has
succesded to a statutory sssared tenancy): and
(5] you now wish to change all or some of the terms of the tenancy.
4 You may use Motice ATI (L) to propose an adjustment to the rent to reflect the proposed

tenamcy ferms. But if you wish to leave the temancy terms as they are and want only o incresse the
rent for a statatory assured tenancy, serve on the tenant Notice AT2, not AT (L)

HOW TO COMPLETE THIS NOTICE

5. If as lanadlord you are simply proposing new tenancy lerms vou should complete pants 1, 2, 3
and 4 of this neice together with {a) fo (c) of Pari & If vou are also propesing a new rent to reflect
the new terms you should also complete Part 5 and (d) of Part 6. Youw should leave Part 7 blank. This
is for the we of your tenant when giving you a response to vour proposals.

PROPOSED CHANGES CANNOT TAKE EFFECT IMMEDIATELY

&, Wou should note that the new tenancy terms, and new rent if one 1= proposed, as specified n
Ports 4 and 5 of the Notice canmot take effect until three months after the date on which the Notice is
Aervad.
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HOW TO SERVE THIS NOTICE

T Afer yiou s:ig:n and date Madea AT Vo mist take slips 1o ensure your Temanl receives il as
sonn as prssihle,

Acmitice can bo sarved validly on a tenant only in the following ways:-
fal |:|_1.' |Jl.:|'i1.'|.1'i|13 it io him: or
ik b:l.' ]l:.l.‘.'ing it at s kast known address: or

(e} by sending it by recorded delrvery letter to lim at that address

YOUR TENANT'S RESPONSE

B Your tenant should respond to Motice AT1 (L) by retuming Part 7 to you, Plesse make surs
that your tenant knows whether this should be sent to vou or to an agent who deals with your affairs.

% Using Part 7 of the Notice, the tenant will respond in ong of two ways or may ask to discuss
your proposals with you {see paragraph 10). The two ways are:-

1. by accepting vour proposed new tenancy terms (and sdjustment to the remt if you
Propose ns):

If your tenant accepts the new terms (and adjusted rent) they
will take effect from the date you proposed in the Notice;

=]

by indicating that the proposed terms are not scceptable and the Motics s being
referred to the First-tier Tribunal Housing and Property Chamber:

If your tenant indicates that he wishes to refer your proposals to
the First-tier Tribunal Housing and Property Chamber this must
be done within 3 months of the date of the serving of Notice AT1
(L) otherwise the proposed terms (and new rent if one is
proposed) will take effect.

NEGOTIATING WITH YOUR TENANT

10, If vour temant comiacts you to ask for an epportanity to discuss vour proposals with you, both
you and your tenant must bear o mimed the need 1o hald the discession 1 good Gme 1o allow vour
tenani the opiion of refermng Motice AT1 (L) te the First-ier Tribunal Housing and Property
Chamber.
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FURTHER GUIDANCE

11. I yous are wncertam abouwt the kind of tenaney vou have or umeertain about how o complele
this notice, vou should consult a solicitor or any organisation which gives advice on housmg matters,
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FORM AT1 (T): FOR USE ONLY BY A TENANT

ASSURED TENANCIES ATI(T)
HOUSING (SCOTLAND) ACT 1988

NOTICE UNDER SECTION 17(2) PROPOSING TERMS OF A STATUTORY
ASSURED TENANCY IMFFERENT FROM THE TERMS OF THE FORMER
TEMANCY

IMPORTANT: INFORMATION FOR LANDLORINS)

This notice proposes a change in the terms of the tenancy (and possibly an adjustment to the rent
to reflect the change) for the house at the address in pard 2. The new terms (and rent. if
appropriate) will take effect from the date specified unless you and the tenant negotiate different
terma of vou vefer this notice to the Fisst-tier Tribunal Housing snd Property Chamvber usisg a
special form AT3 (L) within three months of the date of service of this notice. The First-tier
Tribamal Howsing and Propery Chamber will determine whether the proposed ferms are
reasonable and can specify adjusiments to the terms and the reni. You sheuld give your response
to the proposed changes by retumning Part 6 of this notice to vour tenant.

Please read this notice carefully before responding.

Part 1. This nodice is served on oo e e Ulandlerd 's name)

i (i bord . s s o dommaan s s maAE S wE (lenant’s name) as
tenant under section 17(2) of the Housing (Scotlandp Act 1988

NOTE 1 TO LANDLORD.

YOUR TENANT MAY PROPOSE A CHANGE OF TENANCY TERMS BY THIS
MEANS ONLY IF THE TENANCY IS A STATUTORY ASSURED TENANCY. IF
YOU ARE IN DOUBT WHAT KIND OF TENANCY YOU HAVE YOU SHOULD
CONSULT A SOLICITOR OR AN ORGANISATION WHICH GIVES ADVICE

ON HOUSING MATTERS.

Part 2. Adddress of house to which this notice relates:-

({Please be as specific as possible. For example, of the tenancy is of a flat give the
location in stair, e.g. 1F1)
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NOTE 2 TO LANDLORID.

THIS NOTICE PROPOSES CHANGES TO THE TERMS OF THE TENANCY FOR
THE OUSE TO WHICH THE NOTICE RELATES, YOUR TENANT MUST GIVE
YOU AT LEAST THREE MONTHS NOTICE OF THE CHANGES, THEY WILL
TAKE EFFECT FROM THE DATE SPECIFIED IF YOIU DO SOT ACT WITHIN
THREE MONTHS OF THE DATE OF SERVICE OF THIS NOTICE. READ THE
NOTICE CAREFULLY. IF YOU ARE IN DOUBT WHAT ACTION YOU SHOULD
TAKE, GET ADVICE IMMEDATELY FROM A SOLICITOR OR AN
ORGANISATION WHICH GIVES ADVICE ON HOUSING MATTERS,

Part 3. 1 your tenant{s)T your tenant's agent® give notice of proposed changes in the
terms of the tenancy for the house at the address in part 2 The proposed changes are shown in
paragraph (e} of part 3 of this motwe and  are o come  inle effecl am

Stamed
[hainm”mm‘u“' Hhoum“g“]

NOTE 3 Ty LANDLORID.

IF YOUR TENANT PROPOSES THAT THE RENT 15 TO BE AIMUSTED TO TAKE
ACCOUNT OF THE PROPOSED NEW TENANCY TERMS, PART 4 MUST ALSO
BE COMPLETEI.

Part 4. 1 your tenants)1 your tenant's agent give notice of an adjustment of rent &
shown in paragraph (d) of part 3 of this notice 1o take sccount of the proposed terms.
The asljustment 1s to come o ellechon ..o (date),

* delete as appropriate
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NOTE 4 TO LANDLORD.

IF ¥YOU DO NOT WISH TO ACCEFT THE TERMS PROPOSED OR WISH TO
HEFER THE PROPOSALS T THE FIRST-TIER TRIBUNAL HOUSING AND
PROPERTY CHAMBER THEN A MEETING WITH THE TENANT TO
DISCTUSS THE  PROPOSALS  MIGHT BE HELPFUL. YOU SHOULD,
HOWEVER., KEEF IN AMIMND THE THREE MONTH TIME-LIMIT @ FOR
HEFERRING:  THE  PROPOSALS  TO THE FIRST-TIER TRIBUMAL
HOUSING AND PROPERTY CHAMBEHR.

Pari 5.

a, Mratefs) aon which your assured
tenancy agreement or comlract
of tenancy began

b Diate when the notice to quit
terminating  the  assused
tenancy expired or, i you
succeedel 1o the lenancy,
the date on which vou

sucoseded.

g The proposed changes io the
terms of the tenancy are:
{Maode o the Tenant.

The exact nature of the changes
should be specified. Atach a
copy of the written document
sciting out the terms of the
fenaney  agroement Comtinue

on additional sheets of paper
if necessary).

d Exmsting rent for the house i (per/week*/month* vear®)
Proposed adjustment ploa'mims. £, {per'wesk® month* 'vear®)
Proposed new remt £ (per/week® month® ‘vear®)

* gdelote as appropriate
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NOTE 5T LANDLORID,

TO REFER YOUR TENANT'S PROPOSALS T THE FIRST-TIER TRIBUMAL
HOUSING AND PROPERTY CHAMBER YOU MUST USE FORM ATHL)
(OBTAINABLE FROM THE FIRST-TIER TRIBUNAL HOUSING AND PROPERTY
CHAMBER, RENT SERVICE SCOTLAND, CITIZENS ADVICE BUREALU OR
HOUSING ADVISORY CENTRE), THE APPLICATION SHOULID BE SENT TO
THE FIEST-TIER TRIBUNAL HOUSING AND PROPERTY CHAMBER.

NOTE 6 TO LANDLORD.

DETACH PART 6 AND RETURN IT TO THE SENDER OF THE NOTICE AS S00N
AR POSSIBLE, HOWEVER. IF YOU DECIDE TO DISCUSS THE PROPOSAL(S)
WITH YOUR TENANT DO NOT COMPLETE PART 6 NOW, BUT REMEMBER
THAT THERE 15 A THREE MONTH TIME-LIMIT FOR REFERRING THE
FROPOSALS T THE FIRST-TIER TEIBUMAL HOUSING AND PROFERTY
CHAMBER.

NOTE 7 TO LANDLORD.
THIS IS AN IMPORTANT DOCUMENT AND YOU SHOULD KEEP IT IN A SATE
PFLACE.

Part 6. (This part of the notice is for the use of the landlord )

To s s e (IRE)
lenant* tenants’ agent*

1 adknowledge receipt of notice AT (T) dated ... 20__._ (date of notice) and give you
nodice that: - { *delete as .r|r|m:r||-'ri.:||.\.:]

* 1 accept the proposed ferms of the statutory assured
tenancy [and the proposed adjustment to the rent.]

" 1 eler miot aceept the proposed terms of the statutory assured lenancy
aml'ar the proposed adjustment o the rent, and micmd fo refer this
nadice o the First-tier Tribunal Housing and Property Chamber.
SIEE e e
{landlord/landlord s agenth
DMl e s
* delete as appropriate,
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ASSURED TENANCIES
HOUSING (SCOTLAND) ACT 198%

NOTES FOR TENANTS — TO BE READ WITH NOTICE ATI(T). THESE NOTES
ARE FOR GUIDANCE ONLY AND ARE NOT A DEFINITIVE INTERPFRETATION
OF THE LAW

TYPES OF ASSURED TENANCY

1 Your assured tenancy s either a “contractual”™ or “statutory” assured tenancy. If you are
not sure which kind of tenancy you have, read paragraph 2 If vou do kenow the kind of tenancy you

have, go on to paragraph 3.

2 A contractual ssured tenancy™ 15 a tenaney for which the contract between you and the
landlord is still in foree.

A stalutory assured fenancy™ s 2 lenancy for which the contraciual assured tenamey has ended
becanse your landlord has {or vouw have) issued a noties to quit, but you continae o five in the howss
by virtue of the security of temere provisions in Section 16 of the Housing (Scotland) Act 1988 You
may abo have a statutory assured tenancy it you succseded to the tenancy.

WHEN TO USE THIS NOTICE
kS ok should serve this notice on vour lasdlord enly if 3a) b 3c) all apply:-

{a) the contraciual assured tenamey has been ended withim the past 12 months; aned

[13] gither you or yvour landberd has served a valid notice to quit and vou comtinue o live
in the hewse by virtee of the sceunity of tenure provisions m Section 16 of the
Housing (Scotland) Act 1988, and therefors vou have a statwlory assured tenancy (or
you have succeeided to a statuiory assured fenancy); and

(5] you now wish to change all or some of the terma of the tenancy.

4 You may wse Motiee AT1 T}t propose an adjustment (o the rent b reflect the propased
tenamey efms.

HOW TO COMPLETE THIS NOTICE

5. It as tenant you are simply proposing new tenancy terms you should complete parts 1, 2 and 3
of thi notice together with {a) to {c) of Part 3. If vou are also proposmg a new rent to reflect the now
terms you should alse complete Part 4 and (d) of Part 5. You should kave Part 6 blank. This is for
the wse of vour landlord when giving vou a response to your proposals.

PROPOSED CHANGES CANNOT TAKE EFFECTIMMEDIATELY

. Yo should note that the new tenancy terms, and new rent if one & propased, as speabed in
Parts 4 and 5 of the Netice canmd take effect unti] three months after the date on which the Motice is

servad,
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HOW TO SERVE THIS NOTICE

T Adter you sign and date Motice AT1 (T) you must take steps to ensure your landlord receives
it a8 soon as possible.

A motice can be served validly on a londlord enly in the followimg ways:=
(a) by delivermg it to him: or
ihh By leavimgr it at has Last known acldress; or

(5] by semding it by recorded delivery letter to him at that sddress

YOUR LANDLORD'S RESPONSE

8. Your landberd should respond o Motice AT 1 {T) by retuming Part & to you. Please make
sure thal your landlord knews whether this should be sent to vow o to an agent whe deals with viour
affairs

@ Using Part & of the Notice. your landbord will respond in one of two ways or may ask to
discuss vour proposals with vou (see paragraph 100, The twvo wavs are:-

1 by accepting your proposed new tenancy terms (and adjustment to the rent i you
propase ol

If your landlord accepts the new terms (and adjusted rent)
they will take effect from the date you proposed in the Notice.

2 by indicating that the proposed terms are not acceptable and the Notice is being
rifisrred to the First-tier Trilunal |]u|.|:1i|1¥ amd |:'n:r|h.'|'l:!|' Chamber;

If your landlord indicates that he wishes to refer your
proposals to the First-tler Tribunal Housing and Property
Chamber this must be done within 3 months of the date of
the serving of Notice AT 1 (T) otherwise the proposed terms
(and new rent) will take effect.

NEGOTIATING WITH YOUR LANDLORD

10, It your landlord contacts you to ask for an opportunity fo discuss your proposals with vou,
both you and the landlerd must bear in mimd the need to bold the discussion i good time o allow the
landlord the il]'ll.ll:m ol I\r_'l"u'rl"nt: Motice AT 1 {T) io the Fost-tier Tribunal '||-:n.|.xing and .I:'HTP-UI'!;\'
Chamber,
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FURTHER GUIDANCE

11. If vou ore uncertam abowt the kind of tenoncy you hove or uncertain about how e
complete this notice, you should consull a selicitor or any organisation whiclh gives advice on
lwusing matters.
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FORM ATZ: FOR USE ONLY BY A LANDLORD
ASSURED TENANCIES AT2
HOUSING (SCOTLAND) ACT 1958
NOTICE UNDER SECTION 24(1) (0F AN INCREASE OF RENT UNDER AN

ASSURED TENANCY
IMPORTANT: INFORMATION FORTENANT(S)

This notice informs you as tenant(s) that your landlord(s) wishies) to increase
the rent for your avsired tenancy.  The new rent will take effect unless you
redach an agreement with your landlord that the rent should be a different
amount or wnless you refer thiv notice to the First-tier Tribunal Housing and
Property Chamber for a rent determination using a special form AT4. If yon
do apply to the First-tier Tribunal Housing and Property Chamber you must do
sor before the date on which the new rent i due to take effect. You shonld give
your landlord your response to the proposed new rent by returning to him Part
3 of this netice.

Flease read this notice carcfully before responding
(mame of tenantis)

{adsdress of tenani(s)

NOTE 1T TENANT.

YOUR LANDLORD MUST GIVE YOU AT LEAST THE FOLLOAWING AMOUNT
OF NOTICE OF A RENT INCREASE. TF THE ASSURED TENANCY 1S FOR 6 MONTHS
R MORE, 6 MONTHS NOTICE MUST BE GIVEN, IF THE TENANCY IS FOR
LESS THAN 6 MONTHS, THE NOTICE GIVEN MUST BE THE SAME LENGTH
AS THE ORIGINAL TENANCY BUT CANNOT BE LESS THAN ONE MONTH.
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Part 2. Thes grves vouwmotice that ... ..o
(name of landlord)

(nddress of londlord)
proposes o |;]'|:|rgu anewremiof £ .............
[per year]* [per maonth]|* [per week]*

tor vour tenancy of the house at the address m Part 1.

The new rent is to take effiect from ... ... (dale)
StEmed e Landlord(s ) Landlord s Agent)
Date

Address of Agemt (if appropriate)

IMPORTANT: FOR THE ATTENTION OF TENANT(S) NOTESZTO 4

I A LANDLORD MAY PROPOSE A NEW RENT BY THIS MEANS ONLY IF
THE TEMAMNCY IS5 A STATUTORY ASSURED TENAMCY, IF YOU ARE IN
DOUBT ABOUT WHAT KIND OF TENANCY YOU HAVE YOU SHOULID
CONSULT A SOLICTTOR OR AN ORGANISATION WHICH GIVES ADVICE
ON HOUSING MATTERS.

£} THE FPROPOSED NEW RENT WILL TAKE EFFECT ON THE DATE
SPECIFIED UNLESS YOU REACH SOME OTHER AGREEMENT WITH YOUR
LAMDLORD OR UNLESS YOU REFER THE MNOTICE TO THE FIRST-TIER
TRIBUNAL  HOUSING  ARND PROFPERTY CHAMBER FOR A RENT
DETERMIMNATION BEFORE THE DATE ON WHICH THE NEW RENT TAKES
EFFECT.

4, IF YOU DECIDE T REFER THIS MOTICE TO THE FIRST-TIER
TRIBUNAL HOUSING AND PROPERTY CHAMBER Y OU MUST IMD S0 USING
FORM AT4 (OBTAINABLE FROM THE FIRST-TIER TRIBUNAL HOUSING
AND PROPERTY CHAMBER, RENT SERVICE SCOTLAND, CITIZENS
ADVICE BUREAL OR HOUSING ADVISORY CENTRE). THE APPLICATION
SHOULD BE MADE T THE FIEST-TIER TRIBUNAL HOUSING AN
PROPERTY CHAMBER.
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*delete as appropriate,

IMPORTANT: FOR THE ATTENTION OF TENANT(5) MOTESSTO T

5 YOUR LANDLORD CANNOT INCEREASE YOUR RENT BY THIS METHCOID
MORE OFTEN THAN ONCE EVERY 12 MONTHS,

6 DETACH PART 3 AND RETURN IT TO YOUR LANDLORD AS SOON AS
POSSIBLE,  HOWEVER IF YOU WISH T DMSCUSS THE PROPOSED NEW
RENT WITH YOUR LANDLORD DO NOT COMPLETE PART 3 NOW. BLUT
BEMEMBER IF YOU DECIDE TO REFER THE NEW RENT TO THE FIRST-TIER
TRIBUNAL HOUSING AND PROPERTY CHAMBER YOU MUST DO 50 BEFORE
THE DATE ON WHICH THE NEW RENT IS DUE TO TAKE EFFECT.

7. THIS IS AN IMPORTANT DOCUMENT ANDIT SHOULD BE KEFT IN A SAFE
PLACE,

Part 5. {This part is For the e of the tenat).
{landlord landbord’s agent )
*We acknowledge receipt of the notice AT2 dted 02000 amd give vou motice that
*IWe accept the new rent to apply from
L) R
*1'We do not accepd the new rent to apply from
SO L. | R

propose to refer the matter to the First-tier Tribunal Housing and Property Chamber for
a rent determination.

Signed e [ Tenant Tenant s agent)
(I the tenancy 15 o joinl tenaney all tenants or their agents should sign)

Drale i

Ackiress of tenant s agenti=) (1 appropriale)

*delete as appropriate.
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ASSURED TENANCIES
HOUSING (SCOTLANDY ACT
NOTES FOR LANDLORDS - T BE READ WITH NOTICE AT2, THESE NOTES

ARE FOR GUIDANCE ONLY AND ARE NOT A DEFINITIVE INTERPRETATION
OF THE LAW,

TYPES OF ASSURED TENAMTY

1 o tenant's assured fenancy is either a *contractual™ or “statuwlory™ assured fenancy, 17
wou are nol sure which Kind of tenaney vour tenant hos, read paragraph 2. 11 vou know the
kind of tenancy your tenant has go on to paragraph 3.

2. A “contractual assured tenancy™ 1= o lenancy for which the contract between you and
the tenant is il in force,

A Vstanbory assured tenancy” I8 a fenancy for which the contractual assared
tenancy has ended because yon have, (or your tenant has) issued a notice to
quuit, bur your ten ant continnes to live in the house by virtue of the security
of fenure provisions in section 16 of the Housing (Scotlund) Act 1988, Your
tenant may alvo have a statutory assured tenancy if ke succeeded to the
tenancy.

WHEN TO USE THIS NOTICE
3. Vou may serve this notice on your tenant only in the following circumstances:-

a. You wish to increase the rent to take effect immediately after the termination of a
coniraciual assured fenancy; or

b A motice to quit has been served or the fenant has succeeded io the tenancy and
the tenamcy 15 a statutory assured tenancy for which vou wish 1o increase the rent

[n either case the proposed rent incremse must not take effect earlier than 12 months afier the
rent was Last inerensed.,

4. You should also noie thai vou may nod need 1o vse this renl increase procedure 1 the
tenancy agreement includes o rent imerense mechamsm. [F you are in doubt about thi= consult a
solicitor or any housing organisation which gives advice on housing matters.

GIVING THE RIGHT AMOUNT OF NOTICE
5 You should note that you must give vour lenanl the comrect amount of nolice of a renl
inerense. I the assured tenancy s For 6 months or more & months " notice must be given. If the

tenancy is for less than & months, notice must be the same length of time as the original
tenancy but cannat be less than one month,
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HOW TOCOMPLETE THIS NOTICE

6, As landlord you should complete Parts 1| and 2 of this notice. You should leave Part 3
blank. This is for the use of your tenmni when giving you a response io the propesed new
remnl.

HOW TO SERVE THE NOTICE

7. After vou sign and date Motice AT2 vou must take steps to enswre vour tenant receives it as
soon as possible, A notice can be served validly on a tenani only in the following ways:-

a. by delivering it to him; or
b, by leaving it at his last known address:; or
c. by sending it by recorded delivery letter to him at that address.

YOUR TENANT S RESPONSE

£ Wour tenant should reapond to Naotice AT2 by retuming Part 3 to vou, Please ensure your
tenant knows whether this should be sent 1o vou or 1o an agent wha deals with vour affairs,

2, Using Part 3 of the Notice the tenant will respond in one of two wavs or may ask to discuss
ol proposed mew et with vou (see paragraph 10,

The twe ways are: -
a, by accepling vour proposed new rent

I vounr tenant sccepts the mew vent it will take effect from the date vou proposed in the
Motice:

b, by imdicsting that the proposed rent i= nol acceplable and the Notice 1= bemg referred to
the First-tier Tribumal Howsig and Property Chamber:

If your tenant indicates that he wishes to refer vour rent proposal o the First-fier
Tribunal Housing amd Property Chamber this must be done before the date on which
vou propose the new rent is to take effect.

NEGOTIATING WITH YOUR TENANT

10, If your tenant contacts vou to ask for an opportunity o discuss your proposals with you,
both wvou and the tenmat must bear in mind the need to hold the discussion m good time 1o
allow the tenant the option of referring MNotice AT2 to the Firsi-tier Tribunal Housing and
Property Chamber.
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FURTHER GUIDANCE
11. It you are uncertain about the kind of tenancy yvour tenant has or uncerfain about how to

complete this notice, yvou should consull a solicitor or any organisation which gives advice
on housing matiers,
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FORM AT3 (Ly FOR USE ONLY BY A LANDLORD
ASSURED TENANCIES ATH(L)
HOUSING (SCOTLAND) ACT 1988

Application by a landlord to the First-tier Tribunal Housing and Property Chamber for
a determimnation of the terms of a statutory assured temancy and, if appropriate, rent
for that tenancy under Section 17(3) of the Housing (Scotland) Act 1958

IMPORTANT: INFORMATION FOR LANDLORINS)

This form shoukd be wed by a landlord whe wishes 1o refer o the Fisst-tier Tribunal Howsing ard
Property Chamber a Motice AT1T) served on him by his fenani fo propose a change in the terms of 2
tenancy agrecment for the house ot the address in part 1. You should read this application form
carctully. Complete the form as fully a8 you can. Insert ‘NOT KNOWN" where the mformation is not
available. Where boxes are shown tick only one. It would be helpful if vou would type vow
amswers or use BLOCK LETTERS m BLACK INK and send 2 copies of the fom if pessible, to the
Firsi-tier Tribunal Housing and Property Chamber.

This form must be with the First-tier Tribunal Housing and Property Chamber
within 3 months of the date on which vour tenant served on you Notice AT 1(T)L

Part 1. Address of House being let,

Part 2, Mame, address and telephone number of landlord

Part 3. Mame and telephone number of tenamtis).

Nome, address and telephone number of tenant s agent (1f any).
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Part 4. Details of Howse,

Say what kind of house it is, such as a detached or terrced house or flat or part of 2
house. (1 a flat give location in stair ez, 1F1)

B T T T T T P T r

Crive mimber and type of roems (e bedroom, living reom].

Is there anv accommodation or facilities shared

with another tenant? IF ves, give details. Mo Ves

R L T T T

Is there anv accommaodation or facilities shared
between tenant and landlord? IF ves, give details

Dioes the tenancy include a garage, garden, vard or any Mo Vs
ather separate bukbing or land?
1f ves, give details.

Part 5. Services

Are services provided under the tenaney (such as No Yog
cleaning, haating or hot water supply)?
If yes, give details.
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Part 6,  Furniture

Is furmiture providesd under the tenaney? I ves, please
attach a list of the furmiture provided. I you do not have
one prepare one and attach it to this form

M Yes

S BB EE A E B AREE BB S BB B AR EE B IS B R S BN E BRI S E R A E BN RSB R S BB S EE AR

Part 7 Improvements

Dwring the present or any former tenancy has the tenant
or any previous tomant carried out any mprovement or
replaced fixtures, Oitmgs or Temiture Tor which be s
{or e was) not responsible under the terms of the Mo Vs
tenancy? If yes, give details including the costs {actual
or estimated) aid the approsimate date on which the

work was carried oul,

Part 8 Disrepair

Is there any disrepair or other defect 1o the house or o
any fectores, fittings or famiture doe 1o a failure o

comply with the terms of the presemt or any former No Yes
tenancy?
If yes, give details,
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Part9, 1 apply for the proposed terms of the statatory assured tenancy [and the proposed adjusiment
to the rent]* to be determined by the First-tser Tribunal Housing and Property Chamber.

[landlardis )] [londlord’s agent |*

In the casz of joint landlords all landberds should sign.

* delete as appropmate

Part 10 In submittang vour applecation vou should attach copies of certain documents which will be
required by the First-tier Tribunal Housing and Property Chamber to help it make a
defermmation. ¥ on should astach the following:-

a. A copy of the exisiing tenancy agresment or written document
setling oul the lerms of the lenancy.,

b, A copy ol Moties AT T} served on you by your tenant {includimg
any attachments fo that form]),

c. I you provide fumiture, a bist of the furniiure.

d If the tenancy & a short assured tenancy a copy of Motice AT3 which
you servesl om the tenamd,

Any documents wlhich vou send with this application will be retumed to vou as soon & posaible. Tick
cach box to mdicate that you have attached the relevant form.

Please send this apphcation Form b the Frst-lier Tribunal Housmg and Property Chamber
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ASSURED TENANCIES
HOUSING (SCOTLAND) ACT 1988

NOTES POR LANDLORDS TO BE READ WITH FORM ATI (L). THESE NOTES ARE
FOR GUIDANCE ONLY ANID ARE NOT A DEFINITIVE INTERPRETATION OF THE
LAW. THE NOTES GIVE ADVICE ON THE CIRCTMSTANCES IN WHICH AN
APPLICATION CAN BE MADE TO THE FIRST-TIER TRIBUNAL HOUSING AN
PFROPERTY CHAMBER.

WHEN TO USE THIS FORM

1. You should we this form o make an application (o the First-tier Tribunal Housmg and
Property Chamber only i (a), (b} and (<) below all apply.

a. Your fenani has served on you a Motice AT1IT) proposing new fenancy terms (and
also perhaps a new rent o reflect thise terms);

b, Mo more than 3 months have gone by since the date on which Motice AT1 T} was
served on you; and

[ You wish the Fist-ier Trbunal Howsing and Property Chamber o make a
determination on the tenancy terms, and new rent if one is proposed.

IF YOU DO NOT APPLY TO THE COMMITTEE

2 It you do not apply to the First-tier Tribunal Housing and Property Chamber within the 3
miirth time limit, the terms proposed by vour tenamt (and new rent if one s proposed) will take
effect from ihe daie specified in the Motice AT1{T}served on you,

NEGOTIATING WITH YOUR TENANT

A " you dor med Fimel zl.'nxrlLaHe the new terms (and new reni 'ir.app'mpn'iu!ﬂ I‘.'E'irIE '|'.|n:|r.||:|.w|:1 I"'."'
your tenant it might in the first instance be helptul to discuss the matter with him or her before making
a decision on whether or not you should refier the matier to the First-tier Tribunal Howsing and Property
Chamnbser.

4. If you decide to apply to the First-tier Tribunal Howsing amd Property Chamber and it
subsequently makes a determination of tenancy ferms and ‘or reat remember that vou and yvour tenant
are free to set aside the determination if’ you agree on different texms and 'or rent. However, unless you
bosth agree to such a variation. the terms and rent determined by the First-tier Tribunal Housing and
Property Chamber will apply.

NEXT STEPS
A I you :11]1:|y to the First-tier Tribunal quhﬁ and ]:‘n:rperly Chamber the tribunal will

ackmowledge vour application and will write to you asking i you wish to have the matter dealt
with at a hearing or whether vou wish to make writien representations,
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FURTHER GUIDANCE

f. It vou are uncertain about the kind of tenancy your tenamt has, or your nghts, or are
uncertain about how to complete this form you should consult a solicitor or any organisation which
gives advice on housmg matters.
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FORM AT3 (T): FOR USE ONLY BY A TENANT

ASSURED TENANCIES AT
HOUSING (SCOTLAND) ACT 1958

Application by a tenant to the Firsi-tier Tribunal Housing and Property Chamber for a
determination of the terms of a statutory assured tenancy and, if appropriate, remt for
that tenancy under Section 17(3) of the Housing (Scotland) Act 1988,

IMPORTANT: INFORMATION FORTENANT(S)

This form should be used by & tenant who wishes 1o refer o the First-tier Tribunal Housing and
Property Chamber a Motice ATI(L) served on him by his landbord to propesc a change in the terms of a
temancy agreement for the house at the address in part 1. You should read ihis application form carcfully.
Complete the form as fully a5 you can. [nsert “NOT KNOWHN whers the mformation is not available
Where boxes are shown tick only one. It would be helpful if vou would type vour answers or use
BLOCK LETTERS in BLACK INE and send 2 copics of the form if possible, o the First-tier Tribunal
Housing and Property Chambser,

This Tform must be with the Firsi-tier Tribunal Housing and Property Chamber
withiin 3 months of the date on which vour landlord served on vou Notice ATL(L).

Part 1. Address of House being let.

Part 2. Mame, address and telephone number of landlord

Mame, address and telephone number of londlord™s agent (ifany ).

Part 3. Name and telephone number of tenantis),

Name, address and telephone number of tenant™s agent (if any).
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Part 4. Dietails of House

Say what kind of house it is, such as a detached or temraced house or flat or part of a
Iuse. (IF & flat give location in stair e.g. 1IFL)

B e e L LT

Give number and type of rooms (e bedroom, living roem §.

B T T R T T T TP )

Is there any accommodation or facilities shared .
. o . . Nor
with another temmnt? I ves, give details,

Is there any accommodation or facilities shared

between tenant and landlord? If ves, give details Mo ves

Dozs the tenaney include & parage, parden, vard or Mo Yea
any other separate building or land?
If ves, give details.

Part 5 Services

Are services provided under the tenoney (such as Mo Yes
cleaning, heating or hot water supply)?
If ves, give details.
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What charge 5 made for these services at present?

Part b Furniture

Is furniture provided under the tenancy? It ves, please ,
attach a 1ist of the fumituse provided. If vou do not No Yes
have one propars one and attach it to this form,

EEsebEEsstE R R bR E B e T P T AtbEEEsdEEEAR R R,

Part 7  Improvements

During the present or any former tenaney has the
fenant or any previows tenant carmed out any
improvement of replaced foares, fittings or furnitur:
for which e & (or he was ) ned responsible under the No Yes
terms of the temancy? If ves, give details including
the costs {actual or cstimated) amd the approximate
date on which the work was carriod out.

B T TR Ty

Part 8 Disrepair

Is there any distepair or other defect to the house or to
any fixtwres, fittings of famitwre doe o a failure to
comply with the terms of the present or any former No
tenancy?

If yes, give details.
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Part® [ apply for the proposed terms of the statulory assuered tenaney [and the proposed
adjustment to the rent]* fo be determimed by the First-tier Tribunal Housmg and Property
Chamber.

[Lamdlorsdis ] [landiord's agent|*

In the case of joint landlords all landlords shoald sign,

* debete as appropriste

Part 1. In submitiing your application you should attach copies of certam documents which will
e reguired by the First-tier Tribunal Housing and Property Chamber to help it makea
determination. You should attach the following:-

a A copy of the existing fenaney agreement o written document
setiing out the terms of the tenancy.

b, A gopy of Motice AT served on you by vour tenant (including
any attachments to that form).

c 1 you provide furmiture, a list of the famibure.
d. 1f the tenaney is 4 short assured tenoney a copy of Notiee ATS
which vou served om the tenant.

Any documents which vou send with this application will be returned to you 25 seon s passible
Tick cach box to indicate fat you have attached the relevant form.

Please send this application form to the First-tier Tribunal Howsing and Property Chamber
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ASSURED TENANCIES

HOUSING (SCOTLAND) ACT 1958

NOTES FOR TENANTS TO BE READWITH FORM AT3 (T). THESE NOTES ARE
FOR GUIDANCE ONLY ANID ARE NOT A DEFINITIVE INTERPREETATION OF
THE LAW. THE NOTES GIVE ADVICE ON THE CIRCUMSTANCES IN WHICH
AMAPPLICATION CAN BE MADE TO THE FIRST-TIER TRIBUNAL HOUSING

AND PROPERTY CHAMBER.

WHEN TO USE THIS FORNM

1. You should use this form to make an application 1o the First-tier Tribunal Howsing and
pﬂl"hﬂ‘i:r‘ Chamber |.1r||11r 'lfiz], kb and {ch below all u]1|1|:|.-.

a Your landlord has served on vou a Moties AT (L) proposing new lenancy lerms
{angl also perhaps a new remt to reflect those terms

lx. i more than 3 months have gone |1:|.- simce lhe date on which Notice ATI “.] Was
servel om yow; and

g YWou wish the Firsi-ier Trbunal Houwsimg and Property Chamber to make a
determination on the tenaney terms, and new rent if ong is proposed.

2 Do ot wse thas form if-
your landlord has served on you a Notice AT2 proposing an increase in rent only, If this has

occarrsd you should apply to the First-tier Tribunal Housing and Progerty Chamber usmg
form ATA.

IFYOU DO NOT APPLY TO THE COMMITTEE

3. If v diy mad xppl}' to the First-tier Tribunal Himx'm_g and Pn:l]'n..ﬂ:.' Chamber within the 3
month time limit, the terms proposed by vour lastlord (and new remt of one s propesed) will take
effect from the date specified in the Motice AT1 (L) served on you,

NEGOTIATING WITH YOUR LANDLORID

4. It you do not find acceptable the new terms (and new rent if one s proposed) being proposed
by vour landlord it might in the first instance be helpful 1o discuss the matier with him before making
a deamion on whether or not vou should refer the matter to the Fist-tier Tribunal Howsing amd
Property Chamber

5, If wou decide fo apply to the Firsi-tier Tribunal Howsing ond Property Chamber and o
subsequently makes a defermination of tenancy terms and'or reni remember that you and vour
landlord are free to set aside the determination if vou agres on different terms and'or rent. However,
unless you both agree o such a variation, the terms and el determined by the Fimsi-tier Tribunal
Hewsing and Property Chamber will apply,
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NEXT STEPS

f. If YL zpp|11r ter the Fimst-tier Trbunal [‘ll:ll.L'lI.I'IE anel ]:"n:lfusﬂ__'r Chamber, the trbunal will
acknowledge your application and will write f0 yvou asking if you wish to have the matier dealt
with at o hearing or whether you wish fo make written representations.

FURTHER GUIDANCE

T If vou are uncerfain about the kind of temancy you have, of vour rights, or uncertain
about how 1o complete this form you should consult a solicitor or any organisation which gives
advice on housing matiers,
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FORM AT4: FOR USE ONLY BY A TENANT

ASSURED TENANCIES AT4
HOUSING (SCOTLAND) ACT 1958

Application by a tenamt to the First-tier Tribunal Housing and Propery Chamber for a
determination of rent under sections 24(3) and 341} of the Housing (Scotland) Act 1958

IMPORTANT: INFORMATION FOR TENANT{S)

This form should be wsed if you as tenant are secking a determination of rent from the First-ticr
Tribunal Housing amd Property Chamber for your assured or short assured denancy. This might be as
a fesull of Motiee AT2 lhaving been served on you by your landlord (a MNotice AT2 proposes an
increase morent for an assured tenaney), of, if veu are a tenant of a short assured tenancy,
because you woull like the Committes 1o look at the renl vou are being chargsl Please note
that tenamts of short assured tenancics have different rights to apply 1o the Firstdier Tribunal
Housing and Property Chamber from other assured temants. You are therefore advised o read this
application form carefully. Complete the form as fully as vou can. Insert “NOT KROWN' where the
information is ned available, Where boxes are shown tick only one. It would be helplul o you
wonld type your answers of wse BLOCK LETTERS m BLACK INK and send 2 copies of the form,
it possible, to the First-tier Tribunal Housing and Property Chamber.

Pari 1. Address of House being let.

FPart 2. Name, address and tekephone number of Landlord

Part 3. Mame and telephone number of tenamt{=),

B T T T T T
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Part 4. Dietails of House

Say what kind of house it is, such as a detached or terraced howse or flat or part of a
Iouse. (IF & flat give location in stair e.g. 1FL)

Is there any accommodation or facilitics shared
with another tenant? If ves, give details.

Is there any accommodation or facilities shared o Yes
with the landlord? If ves, give details
Dises the tenancy inclode a parage, parden, yard or Mo Vs
any other separate butkling or land?
If wes, give details,
Is there any acconvmodation or facilities shared .
: o = p No Yes
with another tenant? I yes, give details,
T A RSO E P —
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Is there any accommodation or facilitics shared
between tenant and landlord? If yves, give detals

Does the tenancy include a garage, parden, yard o Mo Yo
any olher separale huilsling ar land?
If ves, give details,

Part 5. Services

Diogs the landlord provide any serviees (such as MNa Yag
cleaning, heating or hed water supplyi? )
If yes, pive details.

R AR BRI BB IS BRI SRS S B EEE A A EEE IS EE BB B SRR

What charge i made for these services at presemt?

Part 6.  Furniture

Dioes the landlord provide any furmitare? I yes, pleasc
attzch a list of the fumiture provaded. 17 vou donet No
have one prepare one and attach it to this form.
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Part 7  Improvements

nu.ring the presenl or any former lemamy' has the
tenamt or any previows  bemant carmed  out amy
improvement of replaced fixures, fittings or furniture
for which he = {or he was ) nod respansible under the
terms of the tenancy? 15 yes, pive details imcluding
the costs {actual or estimated) and the approxmate
date on which the work was carmied out.

Yes

Part 8 Disrepair

Is there any disrepair or other defect to the house or o
any fixtwres, fittings of famitwre doe o a failure to
comply with the terms of the present or any former
tenancy?

If ves, give details.

No

Are services provided under the tenancy (such as
cleaning, heating or hat water supplyi?
If yes, give details.
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Part 6.  Furniture

Is furniture provided under the tenancy? If ves, please N v
attach a list of the fumiture provided. IF vou do not B =
have one prepare one and attach 1t o this form,

Part 7 Improvements

During the present or any former tenaney has the
fenamd or any previous tenant carmed  oul any
improvement of replaced fooares, fittings or furnitun:
Tor wlhiech he = {or he was) nad rLa:p-:mxi.HL: under the Wir Yes
terms of the tenaney? 15 yes, pive details imcluding
the costs (actual or estimated) and the approximate
date on which the work was camied out.

Part 8  Disrepair

Iz there any disrepair or other defect to the hovse or o
any fixtures, fittings or fumiture due 1o & filere o
comgly with the terms of the present or any lormer Na
tenancy?

If yes, give details.
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Part 9 What rent are you paying now?
| — [per week®]  [per month®]  [per vear*]

If you are resposuding to a rent increase proposed by vour landlord please attsch a copy of Notice
AT2 which gave notice of the proposed new rent

# delete as appropriste

Part 10. I apply to the Fast-tier Tribunal Housing and Property Chamber for a rent
determination for the hoose at the address in part 1 above.

Signed ... ... (lenant or tenant’s agent) Date

(In the case of jomt tenants all tenants should sign)

Part 11. In submitting vour application you should attach copies of cortain documents which
will be required by the First-tier Tribunal Housing and Property Chamber to help ot
make 4 determination, You should attach the following:-

a, Accopy of the existing tenancy agreement or I:I
written document setting out the terms of the tenancy.

b A copy of Notice AT2 i one has been served on vou D
by vour landlord (inchsding any attachments to that form).

C. If vou provides fumiture, a list of the furmitere; and D

d If the tenancy is a short assured tenancy a copy of Motice
ATS5 served on you by the landlord.

Any documents which yow send with this application will be returned to vou & soon as possible.
Tick each box to indicate that vou have attached the rebevant form.

Please send this application form to the First-tier Tribunal Housing and Property Chamber,
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ASSUREIDN TENANCIES
HOUSING (SCOTLAND) ACT 1988

NOTES FOR TENANTS TO BE READ WITH FORM AT4 THESE NOTES
ARE  FOR  GUIDANCE  ONLY  AND  ARE NOT A DEFINITIVE
INTERPRETATION OF THE LAW. THE NOTES GIVE AIWICE ON THE
CIRCUMSTANCES IN WHICH AN APPLICATION CAN BE MADE TO THE
FIRST-TIER TRIBUNAL HOUSING AND PROPERTY CHAMEBER.

TYPE OF APPLICATION TO THE FIRST-TIER TRIBUNAL HOUSING AMD
FROPERTY CHAMBER

I You may we this form o make an application to the Fist-tier Trbunal Housing and Property
Chamber il either A or B below apply.

A Your landlord has served on you a Motice AT2 proposing a new rent, which you do not accepl: or

B. You are a tenant of a short smsored temancy and you wish to cxercise your nght under
Section 3H 1} of the Howing (Scetlandy Act 1988 1o seek a determination of rent for your
shori assured tenancy.

2. Infferent rules govern applications wnder A anmd B, If vou are applying to the Firsidier
Tribunal Housing and Property Chamber bocause A applies, refer to notes 3 to 12 under Part AL IFB
applies refer to notes 14 to 25 under Part B.

PART A

NOTES FOR THE INFORMATION OF TENANTS HEFERRING A NOTICE AT2
TO THE FIRST-TIER TRIBUNAL HOUSING AND PROFERTY CHAMBER

TYPES OF ASSURED TENANCY

3. Your tenancy 15 either a “contractual™ or “statuiory™ assured tenancy, 15 you are nol sure of
which kind of tenancy yvou have read paragraph 4 below. If vou do know the kind of tenamcy
you have, go to paragraph 3.

4. A “comtractual sssured tenancy™ 5 o tenancy for which the confract between you and
vour landlord is still in force.

A “statwiory pssured tenancy™ is a femancy for which the controctual assured fenancy has
ended because your landlord has {or you have) issued a notice to quit. but you continue to live m
the ouse by virtue of the security of tenwre provisions of the Housing (Scotland) Act 1988 You
may also have a statutory assural tenancy through having succeeded to the tenancy,

WHEN TO USE THIS FORM

3. You should use this form to apply 1o the Firsttier Tribamal Housing and Property Chamber if 2,
[ a]l:qq:ﬂ}':
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A, your tenancy is a statutory assured tenancy;

b, Vialir landlord has servied on Vil 2 Motice AT2 ]'m:rpming amew rent)

¢, the date on which your landlord proposed the new rent to ke elfect (a= set oot in the Notice
ATZ) has not vet been reached; and

d. vou wish the First-tier Tribunal Housing and Property Chambeer to make a determination of rent
for your fenancy.

Buit vou should note that:

The Firsi-tier Tribunal Howsing and Property Chamber may not be able io infervene of, when you
enterad into vour arigmal fenaney apreement with your lanslord, vou agreesd how your rent woukl
b increased from time to time, and the new remt being proposed by vour landlord results from
that agrecment. If you are i doubd abeut thes comult your solicitor or any organisation giving
advice om hosing matlers,

IFYOU DO NOT APPLY TOTHE COMMITTEE

. I you do not apply o the Frst-tier Tribunal Housing aned Property Chamber before the date
om which the lamdlord s new rent 5 due fo come mio effect, (a5 set oul in the Nodice AT2) the
propescd new rent will take effect from that date.

NEGOTIATING WITH YOUR LANDLORD

T. If you do not find the new fent proposad by vowr landlord acceptable it might, in the first
mstance, be helpful to discuss the matier with him before mabang a decision on whether or not you
shanld refer the matter to the Farst-tier Tribunal Heusimg and Property Chamber.

% If you decide o apply o the First-iier Tribunal Housing and Property Chamber and it
subsequently makes & determination remember that you and your landlord are free to st aside the
determination if youagres on a different rent. However, unless you both agree to such a vanation,
the rent determined by the First-tier Tribunal Housing and Property Chamber will apply.

AFTER THE FIRST-TIER TRIBUNAL HOUSING AND PROPERTY
CHAMBER'S DETERMINATION

0. The determination of your rent made by the First-tier Tribunal Hoosing and Property Chamber
will take effect from a date decided by the tribunal but it cannot be carlser than the date of your
application 1o the iribunal,

1. The remt determmed by the Farst-tier Tribunal Housing and Property Chamber will be the
maximum rent payable for the tenancy for at least 12 months from the date it comes into effect.
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FURTHER GUIDANCE

11. If you are uncertam abowt the kind of tenancy you have, or vour nghts, or uncertain about how
to complete this form, vou should consult a solientor or any organisation which gives advice on
housing mattors.

PART B

NOTES FOR THE INFORMATION OF A TENANT OF A SHORT ASSURED
TENANCY WL IS APPLYING TO THE FIRST-TIER TRIBUNAL HOUSING
AMD PROPERTY CHAMBER

TYPES OF TENANCY
12, Your fenany 15 a short assured tenancy only if a. and b. both apply or if ¢, applies:
a. your lenaney 15 for & months or more; and

b, your landlord servesd on you a Notice ATS before the creation of the tenancy agreement
bebween you; or

. vour fenancy is 3 second or subsequent shor assured tenancy of the same howse (for
whatever period of time) and your first short assured tenancy of the house fulfilled a. and b, sbove,

WHEN TO USE THIS FORM

13, You should use this form te apply to the First-tier Tribumal Housing and Property Chamber
iff vou wish the tribunal to determine a rent for your short assured fenancy. Bul note thai you
cannot apply if the rent payable under the tenancy is o rent previously determined by the First-
tier Tribunal Housmg and Property Chamber.

IF YOU I NOT APPLY TO THE FIRST-TIER TRIBUNAL HOUSING AND
PROPERTY CHAMBER

14, If you & not apply o the First-tier Trbunal Housing and Property Chamber the reml vour
landlord currently charges will continue fo have effect and any fuluere rent mereases provided for
m your tenancy agreement will apply in due course.

NEGOTIATING WITH YOUR LANDLORD

15, If vou are not happy with the rent vou are paving because, for example, it scoms higher than
renls for similar tenancies in the area, it migl'l[ i the first instance be ht}pful 1o dmcwss the matier
with vour langllord before applying to the First-tier Tribunal Housing and Property Chamber,
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A DETERMINATION BY THE FIRST-TIER TRIBUNAL HOUSING AND
PROPERTY CHAMBER IS NOT GUARANTEED

16. The First-tier Tribunal Housing and Property Chamber may not make o defermination on every
application it receives. They will only make a rent determmation for a short assured tenancy of they
consicler that there 1x a sulfieient number of similar howses in the loeality let on assursd tenancies
and the rent payable for vour tenancy 1= sipnificanily higher than the landlord might reasonably
expest o receive having regard to rent levels in similar tenancics in the area.

AFTER THE FIRST-TIER TRIBUNAL HOUSING AND PROPERTY
CHAMBER'S DETERMINATION

17. The defermmation made by the Firsi-tier Tribunal Houwsing and Property Chamber will take
cifect from a date decided by the tribunal but it cannot be carlier than the date of vour application to
the tribunal.

18, Once the determination is made vou and the landbosd cannot agres fo increase the rent above the
level sed by the Commities,

19, The remt determmed by the First-tier Tribunal Housing and Property Chamber will be the

maximum rent pavable for the tenancy for at least 12 months from the date on which it comes into
cifcet.

Mo You as a tenant cannot apply b the First-ber Tribunal Housing and Property Chamber for a
sgeond determination for the same tenancy.

FURTHER GUIDANCE

1. If vou are uncertain about what kind of tenancy vou have, or your rights, or uncentain about
how to complete this form you should contact a seliciter or any organisation which gives
advice on housing matlers,
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FORM ATS: FOR USE ONLY BY A LANDLORD

ASSURED TEXNANCIES ATS
HOUSING (SCOTLAND) ACT 1958
NOTICE UNDER SECTION 32 TO BE SERVED ON A PROSPECTIVE TENANT OF A
SHORT ASSURED TENANCY
IMPORTANT: INFORMATION FOR PROSPECTIVE TENANT(S)
This notice tnforms vouw as prospective lenantis ) that the tenancey beng offered by the prospective
landlord{s) 15 a short assured tenancy under Section 32 of the Housing {Scotland) Act 1985
Please read this notice carefully.
Part 1 To

B T Py

(mame of prospective tenant{s))

NOTE 1 TO PROSPECTIVE TENANT.

TO BE VALIDY THIS NOTICE MUST BE SERVED BEFORE THE CREATION OF
A TENANCY AGREEMENT. A SHORT ASSURED TENMANCY WILL NOT EXIST
IF A VALID NOTICE HAS NOT BEEN SERVEI

Part 2 1 vour prospective landlord(s )T vour prospective landlosd s agent*

{name of landlord(s))

of

* {address and telephone number o landlond(s))
aive notice that the tenancy being offered to vou of the house at
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(address of housz)
*delete as approprate

io which this notice relates 15 to be a short assured lemancy in terms of Section 32 of the
Housing (Scotland) Act 1985,

{lanatiordis) or landlord ‘s agent)

NOTE 2 TO PROSPECTIVE TENANT.

A SHORT ASSURED TENANCY IS5 A SPECIAL FORM OF TENANCY. UNLESS
IT FOLLOWS  IMMEDIATELY AFTER ANOTHER SHOET  ASSURED
TEMANCY OF THE SAME HOUSE, (WITH THE SAME TENANT). I'l' MUST BE
FOR NOT LESS THAN 6 MONTHS.

NOTE 3 TO PROSPECTIVE TENANT.

A LANDLORD OF A SHORT ASSURED TENANCY HAS SPECIAL RIGHTS TO
REPOSSESS THE HOUSE. IF THE LANDLORD TERMINATES THE TENANCY
BY ISSUING A VALID NOTICE TO QUIT AND GIVES THE TENANT AT LEAST 2
MONTHS NOTICE (DR A LONGER PERIOD IF THE TEMANCY
AGREEMENT PROVIDES) OF HIS INTENTION TO REPOSSESS THE HOUSE
THE COURT MUST GRANT THE LANDLORD AN ORDER ALLOWING HIM
TO EVICT THE TENANT IF HE APPLIES FOR ONE AT THE ENI OF THE
TENANCY PERIOD SET OUT IN THE TENANCY AGREEMENT.

Part 3 Mclidrass and felephane number of agents if appropriate;

aof landlord(s) agent of Tenaniis) agent
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NOTE 4 TO PROSPECTIVE TENANT.

A TENANT OF A SHORT ASSURED TENANCY [HAS A SPECIAL RIGHT ToO
APPLY Ty THE FIRST-TIER TRIBUNAL HOUSING AND PROPERTY
CHAMBER FOR A RENT DETEEMINATION FOR THE TENANCY.

NOTE 5 TO PROSPECTIVE TENANT.

IF YU AGREE TO TAKE UP THE TENANCY AFITER YOUR LANDLORD HAS
SERVED THIS NOTICE ON YOU YOUR TENANCY WILL BE A SHORT
ASSURED TENANCY. YOU SHOULD KEEF THIS NOTICE IN A SAFE PLACE
ALONG WITH THE WRITTEN DOCUMENT SETTING OUT THE TERMS OF
TEMANCY WHICH YOUR LANDLORD MUST PROVIDE UNDER SECTION 30
OF THE HOUSING (SCOTLANID) ACT 1988 OMNCE THE TERMS ARE AGREED.

NOTE & TO PROSPECTIVE TEMANT.
IF YOU REQUIRE FURTHER GUIDANCE ON ASSURED AND SHORT

ASSURED TENANCIES, CONSULT A SOLICITOR OR ANY ORGANISATION
WHICH GIVES ADVICE ON HOUSING MATTERS.

SPECIAL NOTES FOR EXISTING TENANTS

1. If vou already have a repulated tenancy, otler than a short tenancy, should you give it up and
take a new tenancy in the same howse or another house owned by the same landlord, that tenancy
cannot be an assured tenancy or & short assured tenancy. Your tenancy will continue to be & regulated
TEAancy.

2 If you lave a short tenancy under the Tenants” Rights Ete. (Scotland) Act 1980 or the Fent
(Soetland Act 1984) your landbord can offer you an assored fenancy or short assured tenancy of the
same ar JI'IIIIIII_'T "II:H.L"L' L)) |1'|I_' L"'4:|1Irl'| urI\.'I:IIJr ﬂ".i“li'ﬂg II_'MI'IL"E.

ES If you are an exsting tenant and are uneertain about accepting the proposed shost assured

tenamey you are strongly advised to consull a solicilor or any organsation which gives advice an
housing matiers.
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ASSURED TENANCIES

HOUSING (SCOTLAND) ACT 1988

NOTES FOR LANDLORDS TO BE READ WITH NOTICEATS.
THESE NOTES ARE FOR GUIDANCE ONLY ANIDARE NOT A DEFIMITIVE
INTERPRETATION OF THE LAW

WHEN TO USE THIS NOTICE
1. You shoukd use this notice only when vou wish to mlorm a prospective tenant or lenants that

ihe tenancy bemng offered by yoar & a short assured tenancy under Section 32 of the Housing ( Scotland)
Al 1988,

2 You must serve the notice on the prospective tenaml or lenants before the creation of any
fenaney agreement. I it is not served before the creation of the fenancy agreement the tenancy will
not be a shart assered tenansy,

ABOUT SHORT ASSURED TENANCIES

3 A shorl assured tenaney 15 a special form of assured tenamcey which in the first instance must
be for not less than 6 maonths, 18 gives vou Spn;'ul rights to repossess the house (see paragraph 43 ond
special rights for tenants 1o apply to the First-tier Tribunal Housing and Property Chamber for a rent
determination (scc paragraphs 3 and 6).

Repossession of the property

4 As Landlord, if vou oblam o pessession order from the Shenff, you may repossess the howse
you are kiting on the short assured tenaney, Before applying for a possession order you musi:

4.1 Tssue a valiel Motioe to Ouil o terminate the tenancy al ils cxpiry date, and md affer
your benant anofber enancy:

42 Give vour tenant notice of vour intention to apply for the osder. The notice must be for
at least 2 manths unless your tenancy agreement provides for a longer period. 15 yvou
Tulfil these 2 conditions the SherifT must prant you the arder,

HRent

5 Unleas a rent for the tenancy has already been determined by the Firstlier Tribumal
Housmng and Progeerty Chamber, a tenemt of a short assured tenancy has a right to seck a rent
determination frem the First-tier Tribunal Housmg and Propedy Chamber at any time dusmg the
tenaney, Un recerving an application, the First-tier Tribunal Housing and Property Chamber wall
consider if it is appropriste to determine 5 market rem

6. The First-tier Tribimal Housing and Propery Chamber will make 2 renl determmnation anly if
it comsiders there 1= a sutficient number of similar howses in the locality let on assured tenansies
and the rent payable for the tenoncy is significantly higher than the landlord might reasonably
expect o charge having regard o rent levels for those enancies. A rent determimation made by the
Commitiee will be the madmum pavable for the lemaney From the date specified.
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HOW TO USE THIS NOTICE

T Betore vou and your prospective tenant maks a binding agresment to ket a ouse, you should
complete Parts 1, 2 and 3 of the Motice. The MNotice should then be given or sent to the
prospective lenant o tenants, The tenancy will be a short assured tenancy as Jong as vou have
fualtilled all vour requirements. The tenant should kesp the Motice with the written document settng
owd the terms of the tenancy which have been agreed, and which must be provided by a landlord
wder Section 30 of the Housing (Scotland) Act 1988, You arc also advised to keep a copy of
Matice ATS for YOur awn records,

FURTHER GUIDANCE

£ If vou are uncertam about the question of fenancy status or uncerfain aboul how b
complete this Moties, you should consult a solizitor or any organization which gives advice o
Iwusing matters.
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FORM AT 6: FOR USE ONLY BY A LANDLORD
ASSURED TENANCIES AT 6

HOUSING (SOOTLANIDG ACT 1988 AS AMENDED BY PARAGRAPH 85 OF SCHEDULE
17 TO THE HOUSING ACT 1988

NOTICE UNDER SECTION 19 OF INTENTION T RAISE PROCEEDINGS FOR
POSSESSION

IMPORTANT: INFORMATION FORTENANT(S)

This notice informs vou as tenant that your landlord intends to apply to the Sheriff for an
Oder for possession of the house at the address in Part 1, which is currently ocoupied by
il

{name of tenant (s)) of

" (address of house)

NOTE 1 T TENANT.

IF YOU ARE UNCERTAIN ABOUT WHAT THIS NOTICE MEANS, OR IF YOU
ARE IN DOUBT ABOUT ANYTHING IN IT, OR AROUT ITS VALIMTY OR
WHETHER IT IS FILLEDM 1IN PROPERLY YOU SHOULD IMMEIMATELY
CONSULT A SOLICITOR OR AN ORGANISATION WHICH GIVES ADVICE N
HOUSING MATTERS.  YOU AMAY ALSOD FIND IT HELPFUL TO DMSCUSS THIS
NOTICE WITH YOUR LANDLORI.
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MNOLTE 3 1O TENANL

TUONTH TANTHORT 3078T GIYE YOT” PROEER NUTICE BETWEEN SERYTSG THIS
WOATTCT ANT) ATETSG COTIRT PROWCERDTYES. T ANY OF GROUKDS 1, 2,5 4,7, 9
AN APPES. Ve PTREEH: YW TR CFRRTRIE S ECH % 0ES, 2 SRORNT IS SR RIS

LB GV S YOUR LASILAORD LS alScr GLvls Yol 3 MOMILLS BOTHCE I
TUONTL TEMANKCY T8 A FITONT ASRITIET TRHNANCY AMD ¥YOIM TAKTHOLT 1§
STERTNG REPCHSSTESTORY O TTIE GROTSTY TIEAT TITE TENARCY PTRICT TTAR
EXTLED IR LY TTTHILE R M AP LY, TIMEA 3 Wi BOYTICE SR I
GIVEM,

T 4. Proves iz et wn e -cdsed belime g Dwhick s the serlel e al

a

wrhick proeoadivees cor Do vaised aree Swwn o Pl oo Dol aed Sl PERD

Srpmel o e s TLamelondl 1 o Lanillond’s aosol

el ne apprspriale

NOTE 4 TO TENANT.

TFYUH R TAKTHLORD THIFS BOT TEATRE COTTRET PTOOC TEDTRGES TTITA MOTH T AT
WL O BARD TOr IEAY I DT & RICESTHIS ATER LD RAKLTRS T BT 43
WLLICLL OV L IEL LA MR S s O L1 LAY L TR B AUSEDY GSlul 1A R 4 O LI
DAL 1Eh

ROTEE TOPTT N ANT.,

IF WO, % AST TR AINTEST YO M AN S IR TENTICS T0F KT TRESS NS
YR HOME, YOU ARE STRONGLY ADYISEDR T0O TAKE LECAL ADVICE
TWITHOTIT DRELAY ANL ERFORFE THE FAPIRY OF THE TIME T.IHIT GTVEXY BV THE
ROTICE ITELE WTTIT ALL O PART OF TITE COST OF T.0HAT. ADVICE 3A% BE
AVAILABLEUNDER THE L AL ANNL SRS A TH N,

DOTE G TOVTENANT,
FREFORE 3017 ATIET TEAVE YOI'R HOME, YOUR TANDLORD EUST
TR THIES PN

L. SFR¥ED Uy WO A NOTICF TO QTUTT (NOTE CAREFINLY THAT THTS LAY
TR ED TSP R AT AR FARRLEER ST TS TTHHE T A T TSR
T TS AR IS A OIS T AL T A SIATU POBLY ASSUELDY TEMANCY )
ARD

CoOBERYIINERS YU AN TS TS NUFEIE P A™IY

5 DETAINED A COUR L ORDER

BLFEITTCR UFYANTL

TITNS 18 AN TMPORTANT DOCTATNT AN %0717 STIO.D KEFF IT T A SATE
PLAL.
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ASSURED TENANCIES

HOUSING (SCOTLAND) ACT 1988

NOTES FOR LANDLORDS TO BE READ WITH NOTICE AT6 THESE NOTES ARE
FOR GUIDANCE ONLY AND ARE NOT A DEFINITIVE INTERPRETATION OF
THELAW,.

WHEN TO USE THIS NOTICE

1. You should wse this nediee only when you wish to inform your fenant that vou imtend o
rape proceedings o lake possession of the howe which s or was the subject of an assured
fenancy apreement befween you and the tenant.

GAINING POSSESSION - THE THREE MUSTS

2 Before vou may gain possession of your tenants” houss, vou must do thres things:

a serve on the tenant & Notice to (it (This may have been served at an earlier stage
when vou terminated the contractual tenancy amd a statutory assured tenamcy arose. IF
a Motice to (uit was served carier you need not serve another);

b. servie on the tenant a notice {AT6) indicating that you intend 1o raise proceedings to gain
posacssion; and
[ obtai an Order For possession from the couits.

THE GROUNDS FOR FOSSESSION

£ The SherdT will only grant you possession if vou can establish:

a that ane of the grounds for possession as set out in Schedule 5 to the Housmg (Seotland)
A 19RR u!'||1|i-=u1 i
b, that the tenancy m question 1= a shord assured lenamcy and the tenancy period has
expresl
4 The groumds for possession fall mits two growps;

4.1 these which are mudﬂhu’__'r. that is 1o sy il I|'|u-'l|\.I are eslablished the Sherill must grant you an
order for possession; and

4.2 therse which are diseretionary: that 15 10 say even if they are established the Shenff will grant you
an order for possession only if ke judoes it resonable to do so,
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MANDATORY GROUNDS

3. The mandatory grounds are as follews:

51

i3

54

is

6

3.7

ik

Ground 1 15 that you need the property for yourself or your wife or hushand for use as vour
principal home. Wou will also have 1o satisfy the Sherifl that cither the ouse was vour only o
principal home before you granted the tenancy or that vou became the landlord after the beginning
of the kemancy but not through buying the howuse in question or acquiring it in exchange for
anythimg of value, This ground will apply only if vou gave the tenont notice m writing before the
beginning of the tenancy that possession might be recovered on this ground, unless the sherift
judges it to be reasonable to waive this requirement.

Ground 2 is that the howse is subject to a heritable secunty (8 morteags) and the lender, for
example a bank or building seciety, is enfitled to sell the house because of vour failure to keep to
thee comditiens of the loan. This ground will apply only i you gave the lenant natice in wriling
hefore the beginming of the tenancy that pesession might be recoversd on this ground, unless the
sheriff judges it 1o be reasenable te waive this requirement.

Ground 3 is that the house was let for a specificd period of 8 menths or less, having been
oceupicd a8 a holiday home during the previous 12 months. This ground will apply oaly if vou
gave the tenand potice n writing before the beginning of the tenancy that pesscssion might be
recoversd on this ground,

Ceroumd 4 w5 that the howse was let for a specified period of 12 months or less, having been let 1o
students by g specified educatiomal instifution during the previous 12 months, The Educational
Institations concemned are speeificd by the Seerctary of State. This ground will apply only if you
gave the tenand notice in writing before the beginning of the tenancy that possession might be
recovered on ths groumd.

Geround 5 is that the house is bet to a manister or full time lay messionary in connection with lis
work and & required for that parpose. This ground will apply anly il you gave the tenant naotice in
writmg before the beginning of the tenancy that possession might be recorverasd on this ground

CGround 6 15 that you require possession in order o demolish or substantially reconstruct the
housz, or to camry out substanial improvement works on the house, and that the work can be
carricd owt only if the tenant gives up posseasion, of (if the work could have been carried out if the
tenand agreed cther to a chaige in the terms of his tenancy or to accept a tenaney of oily part of
the house the tenant has refised the altermative). This ground will not apply if you became the
Inndlord after the begimming of the tenaney through buying the house in question or acquiring i m
exchange for anything of value. If possession is granted on this ground yoa must pay the tenant
reasomable expemses of removing.

Ground 7 is that the tenancy has been succesded to by the new tenant under the will or intestacy
{disposal of property where no valud will was left) of the ofiginal tenant. If posscasion is sought
under this ground proceedings must take place within 12 manths of the death of the criginal tenant
ar ol the date on which vou learned of his death. The aceeptanee of rent from a new tenant will nol
affect vour right to repossess unless you agres n writing to & new rent or to a chamge i the
tenancy agrecment. Note carefully that this ground does not apply if someone is left the tenancy
under the will or iniu.l.hcl\- af ther hushand or wife whi was the m'iﬁi'nal femand {that = the hushand
ar wife did not themselves succesd to the tenancy)

Ceround # 1x that at least 3 months” rent is in arrears both on the date on which the netice of
intention to seck possassion of the house was served and al the date of the court hearing.
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IMSCEETHINARY GROUNIDES
6. The discretionary grounds are as follows:

6.1 Ground 9 i that suitable alternative accommodation s available or will be available for the
temant whien repossession lakes place.

Mode carefully that what qualifics & suitable allermative scoommodation is set out in the Housing
{Seotland) Act 1988 { Schedule 3 Part 11,

If vou are grante] possession on ths ground you must pay the lenanl rexsonable expenses of
removing.

6.2 Grownd 1 is that the tenant has given Mobice fo Carl which has expired but be has not moved
out. An order for possession on this ground must be sought by vou not later than 6 months after
the expiry of the Notice to Quit which was served by the tenant.

&3 Ground 11 is that the tenant has persistently delayed paving rent.

G4 Ground 12 is that some rent is unpaid at the start of court procesdings and at the time of serving
of the notice of intention to take possession proceadings.

6.5 Ground 13 is that amy obligation of the tenamey {other than payment of rent) has been broken o
not performed by the tenant.

66 Ground 14 is that fee tenant or anyome living with him has allowed or camed damage to the
hewse or commen pars of the baiklings in which the house is situated.

@7 Grouid 15 1= that the tenant or anyong |:i1.'-l1.3 with him has caused 8 nusancs or annovance by
neighbours or has been comacted of immoral or ilkegal use of the premises,

6.8 Grownd 16 is that the tenant or anvene living with him has damaged the furmiture or allowed st
1o become damaged.

a4 Grownd 17 = that the house was let io the fenand becase he was emploved by you the landlord,
and the fenant is me longer emploved by vou.

REPOSSESSION ON TIHE EXPIRY OF A SITORT ASSURED TENANCY

T It vou seek possession of a house let on a short assured tenancy vou must satisfy the Sheriff
that the tenancy has been terminated at its expiry date. This can only be done by serving a valid
Medice 1o Chl, You must also show thal veu have given the lenant al least 2 momths” notice of your
intention ke repossess, If you establish these pomts, the Sheriff mst grant you an order for posession,
Note carefully a short sssured tenancy can also be repossessed vsing any of the: groumds 1-17.

NOTICE TO BE GIVEN TO THE TENANT

S The amount of nedice which you must give between the serving of Notice AT6 and the rasmg
of procesdings in court depends on the ground or grounds on which you are secking posscssion. [Fany
of grounds 1,2, 5 6, 9 and 17 apply, whether with or without other grounds, yow muwst give 2months’
nofize. You must also give 2 months” netice if you are secking repossession of a short assured tenancy
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under Seetion 33 of the Housing (Scotland) Act 1988 If only other grounds apply, you nesd give only
Fweks" notics,

EVICTION MUST BE CARRIED OUT LEGALLY

9, It iz a criminal offence for anyone to evict a tenant without a court order or 10 iry 1o make him
leave by intimidation, vielence, withhelding services such as gas or electncity or any other sort of
interference. It is not a defence for a landlord to say he did not intend his actions to harass the tenant
ar force him o leave, An offence will still have oceusred if he should ressonably have known that his
actiens would be taken 1o be harassment by the tenant. A landlord foud guilty of illegal eviction may
be liable to pay damages to the evicted tenant; and the level of damages awarded will be based on the
finamcial benefit to the landlerd from having a house with vacant possession instead of a sitting tanant.

LIFESPAN OF NOTICE AT6

10, Metice AT6 ceases to have effect 6 months afler the carliest date on which the proceedimgs for
possession to which it relates coubd have been roised, This means that MNotice AT6 cannot be relicd
upon O months and 2 weeks or & months from the date of its serving, depending on the grounds
imvolved.

HOW TO SERVE THIS NOTICE

11. Alter vou sigm and date Notice AT vou must Lake steps to ensure your lenand receives il as
soon as possible thereafier and vou should make sure vour fenani knows whether subsequent
cormrespondence should be sent 1o vou or 1o an agent who deals with your affairs.
A Motice can be served validly on a tenant only m the fellowing ways:

a. by delivering if to him; or

b, by leavimg it a1 his last known address: or

¢ by sending it by recorded delivery letter bo him at that address.

FURTHER GUIDANCE

12, It vou are uncertam abowt the terms of this Notiee or s validity or how it should be
completed or uncertain abowt how to apply for a counl order, you should consult a solicitor or any
arganisation which gives advice on howsing matters.
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FORM AT 7: FOR USE ONLY BY A LANDLORD

ASSURED TENANCIES ATT

HOUSING (SCOTLANID ACT 1988

NOTICE UNDER SECTION 32{4) THAT A NEW OR CONTINUING TENANCY IS
NOT TO BE A SHORT ASSURED TENANCY

IMPORTANT: INFORMATION FORTENANTS

This notice informs you as tenant that vour landlord is proposing to offer you a
new tenancy which is not a short assured tenancy, or to continue your existing

tenancy, as an assured tenancy, nof as a short assured tenancy, Please vead this
motice cavelullv.

Part 1. R

imarme ab leranl(s])

)

{acddress af tenant(s )

NOTE 1 TO TENANT.

YOU SHOULD NOTE THAT THIS NOTICE SERVED BY YOUR LANDLORD
CHANGES YOUR TEMANCY FROM A SHORT ASSURED TENANCY TO AN
ASSURED TENMANCY., PLEASE READ THIS NOTICE CAREFULLY. IF YU
ARE IN IMM/BET ABOUT WHAT IT MEANS, YOU MAY WISH TO DISCUSS
THE NOTICE WITH YOUR LANDLORD OR CONSULT A SOLICITOR OR AN
ORGANISATION WHICH GIVES ADVICE ON HOUSING MATTERS,

Part 2, 1"'We* [on behalf of ]* your landlord{s)

(mame of landlords)

. [a.IJi].I:L'b.M ared l:;c.l.t.r;]m';: ;I;.;.I';I.l:'"'?l L';rik;".'llilﬂ 4]
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Citve notice that:-
¥ [Wasir temaney of the house at the address m Part 115 1o continue with its cisrent lerms
and conditions bt that as from ... Gdated 6wl me longer be a short assared
tenancy]

* [ Your new tenancy of the house at the address in Part 1 which takes eftect from ...
{date) will not be a slort assured tenancy].

Motice ATS which mformed vou that vour original tenancy was a short assuresd, ond which was

sl om vowon .o (dlate of service of notice ATS) no ||.1an: applics,
Signed e (Landlord(s) or Landlordis) agent)
* delete as appropriale

MOTE 2 TO TENANT.

YOUR LANDLORD MUST SERVE THIS NOTICE ON YOU BEFORE THE
BEGINNING OF THE NEW TENANCY OR BEFORE THE EXISTING
TENANCY'S EXPIRY DATE IF IT IS TO CONTINUE. IF HE DOES NOT, THE
MOTICE HAS NO EFFECT.

NOTE 3 TOTENANT,

AS A TENANT OF AN ASSURED TENANCY (RATHER THAN OF A SHORT
ASSURED TENANCY) YOUR RIGHTS T MAKE AN APPLICATION T THE
FIRST-TIER TRIBUNAL HOUSING AND PROPERTY CHAMBER FOR A
DETERMINATION OF YOUR RENT WILL CHANGE. A TENANT OF AN
ASSURED TENANCY CAN REFER TO THE FIRST-TIER TRIBUNAL HOUSING
AMD PROPERTY CHAMBER A HENT INCEREASE PROPOSED BY THE
LANDLORD ONLY IN CERTAIN CIRCUMSTANCES.

NOTE 4 TO TENANT.

IN AN ASSURED TENANCY YOUR LANDLORD CANNOT REPOSSESS YOUR
HOME SOLELY BECAUSE THE EXPIRY DATE IN THE TENMANCY AGREEMENT
HAS BEEN REACHED BUT OTHERWISE THE SECURITY OF TENURE OF AN
ASSURED TENANT IS THE SAME AS THAT OF A TENANT WITH A SHOHT
ASSURED TENANCY.
NOTE STO TENANT.

YOU SHOULD RETAIN TIHIS NOTICE AND KEEP IT IN A SAFE PLACE ALONG

WITH THE WRITTEN DOCUMENT PROVIDED BY YOUR LANDLORD SETTING
OUT THE TERMS OF YOUR TENANCY.
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ASSURED TENANCIES

HOUSING (SCOTLAND) ACT 1958

NOTES FOR LANDLORDS - T BE READ WITH NOTICE ATT. THESE
NOTES ARE FOR GUIDANCE ONLY AND ARE NOT A DEFINITIVE
INTERPRETATION OF THE LAW.

WHEN TO USE THIS FORM

1. As o landlord of 2 short assured tenaney which s nearmg its expiry date you can choose to do
ome of 3 things,

{a) you can decids 1o terminate the tenancy by issuing 8 Notice to Quit and if vour
tenant does not leave voluntarily, vou can serve on your tenanl a Notice of your
intention o raise courl proceadings to ropessess the house let under the tenancy (a
Mestice ATE) or

(k) you can decide b et the temancy nen on, This will happen if vou do nol gree your
tenamt a Motice to Ol A tenaney which runs onoin this way does =0 under common
law and continues with the same terms and for a further penod equal to the length of
the original tenancy or 1 year, whichever is the less; or

(i} you can offer vour tenant a now tenancy which is not a slort assured tenancy
Tor the same I'IHI.I.'N‘E'. (114

(i} you can allow the tenancy to continuwe but as an assured tenancy rather
than a shori assured tenancy. IT you choose either ()i} or (e} you
should use Notice ATT to inform the tenant of vour intention.

HOW TO COMPLETE TIHIS NOTICE

2 It you want to change the fenancy from a short assured tenancy to an assared tenancy you
must serve Notice ATT before the beginning of the new tenancy or before the existing temancy’s
cxpiry date if it is (o conlimnse.
i Compleie parts 1 and 2 and Sign the Notice in the space provided. Your tenant will retain
the original Motice with the written document seiting out the terms of the tenancy, and which you
must give o the tenant under section 20 of the Housimg (Scotland) Act 1988, You should retam a
copy of Motice ATT
4. om showld note that a notice can be served validly on vour tenant only in one of 3 ways:

a. by debivenng i to him;

b by leaving it at hus last known address; or

e by sending i by reconded delivery letter to him at that address,
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IMFFERENCES BETWEEN ASSURED AND SHORT ASSUREDNTENANCIES

5 “ou should node that there are two main differences between assured and shorl assuresd
IENANCics,
a U rents as an assured tenand your tenant does nod have a, right 1o apply 1o the

Firsttier Tribunal Housing and Property Chamber for a renl  determination
falthough in certain limited circumstances he may be abls to refer a rent increase
which you propese e the First-tier Tribumal Housing aml Property Chamber for a
rent defermimation ).

b in xu:.'l.rrl'l:r' of tenure, as a landlord of an assursd lenamt you will no ||.1r|3«=r have
the right to repossess vour tenant’s home solely bocause the expiry date i the
tenancy agreement has been reached. Bul otherwise the security of tenure of an
assured tenant is the same as that of a tenant with a short assured tenaney.

FURTHER GUIDANCE

f, I you are uncertam aboul the terms of this Metice or how it should be compleled, vou
should consuli a selizitor or any organisation which gives advice on housmg matiers.
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ASSURED TENANCIES ATH
HOUSING (SCOTLAND) ACT 1988

NOTICE UNDER SECTION 48(2) REQUIRING THAT A LANDLORD OR TENANT
SUPPLY THE FIRST-TIER TRIBUNAL HOUSING AND PROPERTY CHAMBER
WITH INFORMATION

IMPORTANT

This MNetice 15 served an you by the Fist-tier Tribunal Housimg and Property Chamber, 11 reguines
vou 1o supply the First4ier Tribunal Howsing and Property Chamber with the information m Port 3
below, This information is necded to allow the First-tier Tribunal Housing and Property Chamber to
make a determination of rent or terms of the tenancy a8 provided for by the Housing {Scotland) Act
1988, You sheuld provide the information by the date in Part 4, Failure o provide the information
may maks vou liable o summary comviction and a fine,

Please read this Notice carelully before responding,

Part 1T o e landlord temant®
Part 2. An application has been made to the Fisst-tier Tribunal Housing and Propeny

Chamber for consideration of:

*  the terms of the slatulory assured tenancy
#  the terms of the statutory assured tenancy and a comoguent adjustrment in rent to reflect those

lirms

® an inereass in rent for the statutory assured tenancy
*  The remt umider the shorl assured tenancy

for the house at:

{mddress of howse bet under the ferancy)

*delete as appropriate
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Part 3. To help the First-tier Tribunal Housmg and Propery Chamber consider this
application further mformation 15 needed from you. The further information regquired 1=:-

R T T T T
R e T T
R e R E T
R T T T P T T
R T T P T
R T T T T R T
B e T E T
R F T
B L]

B T ]

Part 4. You should send this information to the address given m Part 3 of this Notice
by (date) NOTE: The date must be nod less than 14 days afier the date on which this
notice 1s served, I vou do ned comply with this Notice without repsonable excuse yvou will be
liable on summary convietion (o a fine not exceeding level 3 on the standard scale, If vou are
ot clear exactly what information vou are able to provide to the First-tier Tribunal Howsing
and Property Chamber please contact them immediately,

Part 5, S,
For the Fisst-tier Tribunal Housing and Propedy Chamber

R T P T e
R T e
BEA BRI A B EE BB E BB I ER SIS B EEE AN E B IR EEERE NI SRR ISR E RS

R ARSI RSB BB RIS RN S S B E BN A E RIS EERE NI SRR R RS

(@ddress amd telephone number of the First-tier Tribunal Housing and Property Chamber)

(el
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ASSURED TENANCIES ATY
HOUSING (SCOTLAND) ACT 1988
NOTICE UNDER SECTION 254 OF A PROPOSED INCREASE OF RENT TO
TAKE ACCOUNT OF THE COUNCIL TAX
This notice only has effect where a landlord wishes to increase the rent on account of the
coarmcl 1ax
IMPORTANT: INFORMATION FOR TENANT(S)
This Notsce informs you s tenani(s) that your landlordis) wish{es) to increse the rent for your
assured tenancy to take account of the couneil tax. The new rent will take effect unless you reach an
agreement with your landlord that the rent should be a dilferent amount or unless you refer this
midice to the First-tier Tribunal Housing and Property Chamber for a rent determination using form
ATd. If vou do apply to the Firsttie Tribunal Howsing and Propeity Chamber vou muost do so

before the date on which the new rent is due (o take effect. You should pive vour landlerd your
respanss fo the proposed new rent by retuming to b Part 2 of this notice

Please rend this Notice earefully before responding.

Part 1. To

(address of tenant)

[ NOTE 1 TO TENANT |

YOUR LANDLORD MUST GIVE YOU AT LEASE ONE MONTIFS NOTICE OF A
RENT INCREASE TO TAKE ACOOUNT OF THE COUNCIL TAX.

{name of landlord)

{address of landlord)

proposes o charge o new rent of £ 1o take sccount of the council tax.
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[per vear]*® [per month]* [per week]*

For vour tenancy of the house at the address in part 1.

The new rent ineluding comneil tax s 1o take efTect frome. oo (date)
Bigned ... (landlord(=) landlord™s agents)
DPabe. oo

Address of agent (if applicable}

IMPORTANT: FOR THE ATTENTION OF TENANT(S) NOTES 2 TO 4

2 A LANDLORI MAY PROPMISE A NEW RENT BY THIS MEANS ONLY IF
THE TENANCY IS A STATUTORY OR CONTRACTUAL ASSURED TENANCY.
IF YOU ARE IN DOURT ABOUT WHAT KIND OF TENANCY YOU HAVE YOU
SHOULD CONSULT A SOLICITOR OR AN ORGANISATION WHICH GIVES
ADVICE ON HOUSING MATTERS.

3. THE PROPOSED NEW RENT WILL TAKE EFFECT ON THE DATE
SPECIFIED UNLESS YOU REACH SOME OTHER AGREEMENT WITH YOUR
LANDLORD OR UNLESS YOU REFER THE NOTICE TO THE FIRST-TIER
TRIBUNAL  HOUSING  AND  PROPERTY CHAMBER FOR A RENT
DETERMINATION BEFORE THE DATE ON WIHICH THE NEW REENT TAKES
EFFECT.

4. 1F YOU DECIDE TO REFER THIS NOTICE TO THE FIRST-TIER TRIBUNAL
MOUSING AND PROPERTY CHAMBER YOU MUST DO 50 USING FORM AT4
(ODBTAINABLE FROM THE FIRST-TIER TRIBUNAL HOUSING AN
PROFPERTY CHAMBER, RENT SERVICE SCOTLAND, CITIZENS ADVICE
BUREAL OR HOUSING ADVISORY CENTRE). THIS APPLICATION SHOULD
BE MADE TO THE FIRST-TIER TRIBUNAL HOUSING AND FROPERTY
CHAMBER.

IMPORTANT FOR THE ATTENTION OF TENANT(S) NOTES S TO 7

E YOUR LANDLORD CANNOT INCREASE YOUR RENT BY THIS METHOI
MORE THAN ONCE

6. DETACH PART 3 AND RETURNMN IT TO YOUR LANDLORD AS SN AS
POSSIBLE. HOWEVER IF YOU WISH TO DISCUSS THE PROPOSED NEW
RENT WITH YOUR LANDLORD DO NOT COMPLETE PART 3 NOW. BEUT
BEMEMBER IIFF yOU DECIDE TO REFER THE NEW RENT TO THE FIRST-
TIEE TRIBUNAL HONUSING AND PROPERTY CHAMBER YOU MUST IMY S0»
BEFORE THE DATE ON WHICH THE NEW RENT IS INE TO TAKE EFFECT.

7. THIS IS AN IMPORTANT DOCUMENT AND [T SHOULD BE KEPT IN A
SAFE PLACE
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Part 3. {Thes part 15 for the use of the tenmt)

(landlord Tandlord s agent)
['We acknowledge receipt of the notice of AT dated...................... A;d give vou notice
ihai
P We aceept the new rent includimg coungil tax 1o apply from
*I'We do not accept the new rent including council tax to apply from

1114 |

Propose 1o refer the matter 1o the First-tier Tribunal Housing and Froperty Chamber for a rent
defermination,

Signed oo e LlEnant ienant”s agerit )
(I the tenancy is a joint tenancy all tenams o their agents should sign)

Adldress of tenant’s agent(s) (if appropriate)

*delele as appropriate
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BENT {SCOTLAND) ACT 19584
NOTICE REQUIRING A LANDLORD OR TENANT

TOSUPPLY THE FIRST-TIER TRIBUNAL HOUSING AND PROPERTY
CHAMBER WITH INFORNMATION

IMPORTANT:

This Notice 15 served om vou by the First-tier Trbunal Housing and Property
Chamber. It requires you to supply the First-tier Tribunal Houwsing and Property
Chamber with the information detatled in Part 3 below,

This information is needed to allow the Fist-tier Tribunal Howsing and Property
Chamber 1o make a determination of rent as provided for by the Rent (Scotland) Act
1984, You should provide the mfomation by the dte in Part 4. Falure 1o provide
the mformation may make vou lable to summary comviction and a fine,

Please read this Notice carcfully before responding

Fartl. To

Part 2. The Reni Officer has referred 1o the First-fier Tribunal Housing and

Property Chamber the application for the registration of rent for the howse(s) a:

{mddress of house(s) let umder the tenancy)

Part 3.  To help the First-tier Tribunal Housing and Property Chamber consider
this application Turther information sneeded  from vow,  The fuber information
resquired 1s:-

Part 4. Wou should send this information to the address given in Part 5 of this
Motice by <INSERT DATE
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NOTE: The date must be ned less than 14 davs after the date on which this notice is
served. I you do not comply with this Nedice without reasonable excuse you will be
liable on summary conviction to a fine not exceeding level 5 on the standard scale. 1f
waou are nod clear exactly what information you are to provide to the First-tier Tribunal
Houwsing and Property Chamber, please contact me inmmediately.

Part 5 Signed

for the First-tier Tribunal Housing and Property Chamber (enter Date )
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SCHEDULE 3 Regulation 4

Revocations

Instrument

Citation

The Private Rented Housing Panel (Tenant and Third Party Applications) | S.S.1. 2015/369
(Scotland) Regulations 2015

The Private Rented Housing Panel (Landlord Applications) (Scotland) |S.S.I. 2015/403
Regulations 2015

The Homeowner Housing Panel (Applications and Decisions) (Scotland) | S.S.I. 2012/180
Regulations 2012

The Rent Assessment Committee (Assured Tenancies) (Scotland)|S.I. 1989/81
Regulations 1989

The Rent Assessment Committees (Scotland) Regulations 1980 S.I. 1980/166
The Assured Tenancies (Forms) (Scotland) Regulations 1988 S.1. 1988/2109
EXPLANATORY NOTE

(This note is not part of the Regulations)

Schedule 1 of these Regulations sets out the rules of procedure in respect of proceedings before the
First-tier Tribunal for Scotland Housing and Property Chamber (“the First-tier Tribunal”). Part 2 of
schedule 1 covers proceedings in respect of homeowners and Part 3 covers proceedings in respect
of the private rented housing sector, including landlord applications and assured tenancy references.

Schedule 2 contains forms to be used for certain purposes of the Rent (Scotland) Act 1984 and the
Housing (Scotland) Act 1988, and for the purpose of proceedings before the First-tier Tribunal.

Schedule 3 lists instruments that are to be revoked.
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